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Introduction

This Quick Guide [Copy/Print/Fax/Scan/Box Operations] uses illustrations to describe operating procedures
for the most commonly used functions in an easy-to-understand way.

For details on various functions, and descriptions on the trademarks and copyrights, refer to the User’s
Guides on the User’s Guide CD.

In order to operate the machine safely and properly, be sure to read the safety information on page x-5 of
this manual before use.

In addition, this manual contains the following information. Be sure to read the manual before using the
machine.

° ltems that must be observed to use the machine safely

° Information regarding product safety

° Precautions when using the machine

The illustrations used in this manual may appear slightly different from views of the actual equipment.
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Energy Star®

ENERGY STAR

As an ENERGY STAR® Partner, we have determined that this machine meets the ENERGY STAR® Guidelines
for energy efficiency.

What is an ENERGY STAR® Product?

An ENERGY STAR® product has a special feature that allows it to automatically switch to a "low-power
mode" after a period of inactivity. An ENERGY STAR® product uses energy more efficiently, saves you money
on utility bills and helps protect the environment.
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Safety information

This section contains detailed instructions on the operation and maintenance of this machine. To achieve
optimum utility of this device, all operators should carefully read and follow the instructions in this manual.

Please read the following section before connecting the machine to the supply. It contains important
information related to user safety and preventing equipment problems.

Please keep this manual in a handy place near the machine.

Make sure you observe all of the precautions appear in each section of this manual.

N

Note
Some parts of the contents of this section may not correspond with the purchased product.

Warning and precaution symbols

The following indicators are used on the warning labels or in the manuals to categorize the level of safety
warnings.

AWAR N I N G Ignoring this warning could cause serious injury or even death.
A CAUTION Ignoring this caution could cause injury or damage to property.

Meaning of symbols

A triangle indicates a danger against which you should take precaution.
A &This symbol warns against cause burns.

A diagonal line indicates a prohibited course of action.
® ®This symbol warns against dismantling the device.

A solid circle indicates an imperative course of action.
. %This symbol indicates you must unplug the device

Disassemble and modification

A\ WARNING

¢ Do not attempt to remove the covers and panels which have been fixed to the
product. Some products have a high-voltage part or a laser beam source inside
that could cause an electrical shock or blindness.

¢ Do not modify this product, as a fire, electrical shock, or breakdown could result.
If the product employs a laser, the laser beam source could cause blindness.

® @
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Power cord

A WARNING

Use only the power cord supplied in the package. If a power cord is not supplied,
only use the power cord and plug that is specified in POWER CORD INSTRUC-
TION. Failure to use this cord could result in a fire or electrical shock.

Use the power cord supplied in the package only for this machine and NEVER use
it for any other product. Failure to observe this precaution could result in a fire or
electrical shock.

Do not scratch, abrade, place a heavy object on, heat, twist, bend, pull on, or dam-
age the power cord. Use of a damaged power cord (exposed core wire, broken
wire, etc.) could result in a fire or breakdown.

Should any of these conditions be found, immediately turn OFF the power switch,
unplug the power cord from the power outlet, and then call your authorized service
representative.

®®9G

A\

Power source

A WARNING

Use only the specified power source voltage. Failure to do that could result in a fire
or electrical shock.

Connect power plug directly into wall outlet having the same configuration as the
plug. Use of an adapter leads to the product connecting to inadequate power sup-
ply (voltage, current capacity, grounding), and may result in fire or shock. If proper
wall outlet is not available, the customer shall ask qualified electrician for the in-
stallation.

Do not use a multiple outlet adapter nor an extension cord in principle. Use of an
adapter or an extension cord could cause a fire or electrical shock.
Contact your authorized service representative if an extension cord is required.

Consult your authorized service representative before connecting other equipment
on the same wall outlet. Overload could result in a fire.

M CAUTION

The outlet must be near the equipment and easily accessible. Otherwise you can
not pull out the power plug when an emergency occurs.

e 00 &%

x-6
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Power plug

A\ WARNING

e Do not unplug and plug in the power cord with a wet hand, as an electrical shock
could result.

* Plug the power cord all the way into the power outlet. Failure to do this could result
in a fire or electrical shock.

ACAUTION

Do not tug the power cord when unplugging. Pulling on the power cord could dam-
age the cord, resulting in a fire or electrical shock.

e Remove the power plug from the outlet more than one time a year and clean the
area between the plug terminals. Dust that accumulates between the plug termi-
nals may cause a fire.

0V @ @

Grounding

A WARNING

e Connect the power cord to an electrical outlet that is equipped with a grounding
terminal.

Installation

MAWARNING

¢ Do not place a flower vase or other container that contains water, or metal clips or
other small metallic objects on this product. Spilled water or metallic objects
dropped inside the product could result in a fire, electrical shock, or breakdown.
Should a piece of metal, water, or any other similar foreign matter get inside the
product, immediately turn OFF the power switch, unplug the power cord from the
power outlet, and then call your authorized service representative.

%,

ACAUTION

After installing this product, mount it on a secure base. If the unit moves or falls, it
may cause personal injury.

¢ Do not place the product in a dusty place, or a site exposed to soot or steam, near
a kitchen table, bath, or a humidifier. A fire, electrical shock, or breakdown could
result.

¢ Do not place this product on an unstable or tilted bench, or in a location subject to
a lot of vibration and shock. It could drop or fall, causing personal injury or me-
chanical breakdown.

e Do not let any object plug the ventilation holes of this product. Heat could accu-
mulate inside the product, resulting in a fire or malfunction.

e Do not use flammable sprays, liquids, or gases near this product, as a fire could
result.

O L0Oe
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Ventilation

AN CAUTION

e Always use this product in a well ventilated location. Operating the product in a
poorly ventilated room for an extended period of time could injure your health. Ven-
tilate the room at regular intervals.

Actions in response to troubles

/MN\WARNING

e Do not keep using this product, if this product becomes inordinately hot or emits
smoke, or unusual odor or noise. Immediately turn OFF the power switch, unplug
the power cord from the power outlet, and then call your authorized service repre-
sentative. If you keep on using it as is, a fire or electrical shock could result.

¢ Do not keep using this product, if this product has been dropped or its cover dam-
aged. Immediately turn OFF the power switch, unplug the power cord from the
power outlet, and then call your authorized service representative. If you keep on
using it as is, a fire or electrical shock could result.

M CAUTION

¢ Theinside of this product has areas subject to high temperature, which may cause
burns.
When checking the inside of the unit for malfunctions such as a paper misfeed, do
not touch the locations (around the fusing unit, etc.) which are indicated by a "Cau-
tion HOT" caution label.

Consumables

A WARNING

e Do not throw the toner cartridge or toner into an open flame. The hot toner may
scatter and cause burns or other damage.

A CAUTION

e Do not leave a toner unit or drum unit in a place within easy reach of children. Lick-
ing or ingesting any of these things could injure your health.

e Do not store toner units and PC drum units near a floppy disk or watch that are
susceptible to magnetism. They could cause these products to malfunction.

A%,

When moving the machine

AN CAUTION

¢ Whenever moving this product, be sure to disconnect the power cord and other
cables. Failure to do this could damage the cord or cable, resulting in a fire, elec-
trical shock, or breakdown.

*  When moving this product, always hold it by the locations specified in the User’s
Guide or other documents. If the unit falls it may cause severe personal injury. The
product may also be damaged or malfunction.

SN

When the optional Fax Kit FK-502 is not installed:

Before successive holidays

AN\ CAUTION

® Unplug the product when you will not use the product for long periods of time.
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Regulation notices

CE Marking (Declaration of Conformity) for users of the European Union (EU)

This product complies with the following EU directives:
2006/95/EC, 2004/108/EC and 1999/5/EC directives.

This declaration is valid for the area of the European Union.

This device must be used with a shielded network cable. The use of non-shielded cables is likely to result in
interference with radio communications and is prohibited under CISPR rules and local rules.

NOTE: Optional Authentication Unit AU-201 (IC Card Reader/Writer)

This product is wireless system equipment (Short-Range Device) which the R & TTE directive (1999/5/EC)
covers. Frequency of operation is 13.56 MHz.

USER INSTRUCTIONS FCC PART 15 - RADIO FREQUENCY DEVICES (for U.S.A. users)

NOTE: This equipment has been tested and found to comply with the limits for a Class A digital device,
pursuant to Part 15 of the FCC Rules.

These limits are designed to provide reasonable protection against harmful interference when the equipment
is operated in a commercial environment. This equipment generates, uses and can radiate radio frequency
energy and, if not installed and used in accordance with the instruction manual, may cause harmful
interference to radio communications. Operation of this equipment in a residential area is likely to cause
harmful interference in which case the user will be required to correct the interference at his own expense.

WARNING: The design and production of this unit conform to FCC regulations, and any changes or
modifications must be registered with the FCC and are subject to FCC control. Any changes made by the
purchaser or user without first contacting the manufacturer will be subject to penalty under FCC regulations.

This device must be used with a shielded network cable. The use of non-shielded cables is likely to result in
interference with radio communications and is prohibited under FCC rules.

INTERFERENCE-CAUSING EQUIPMENT STANDARD (ICES-003 ISSUE 4) (for Canada users)

This Class A digital apparatus complies with Canadian ICES-003.

Cet appareil numérique de la classe A est conforme a la norme NMB-003 du Canada.

For users in countries not subject to class B regulations

WARNING
This is a Class A product. In a domestic environment this product may cause radio interference in which case
the user may be required to take adequate measures.

This device must be used with a shielded network cable. The use of non-shielded cables is likely to result in
interference with radio communications and is prohibited under CISPR rules and local rules.
Laser safety

This is a digital machine which operates using a laser. There is no possibility of danger from the laser provided
the machine is operated according to the instructions in the manuals.

Since radiation emitted by the laser is completely confined within protective housing, the laser beam cannot
escape from the machine during any phase of user operation.

This machine is certified as a Class 1 laser product: This means the machine does not produce hazardous
laser radiation.

Internal laser radiation

Maximum Average Radiation Power: 15 mW at the laser aperture of the print head unit.

Wavelength: 775-800 nm

This product employs a Class 3B laser diode that emits an invisible laser beam.

The laser diode and the scanning polygon mirror are incorporated in the print head unit.

The print head unit is NOT A FIELD SERVICE ITEM:

Therefore, the print head unit should not be opened under any circumstances.
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CDRH regulations

This machine is certified as a Class 1 Laser product under Radiation Performance Standard according to the
Food, Drug and Cosmetic Act of 1990. Compliance is mandatory for Laser products marketed in the United
States and is reported to the Center for Devices and Radiological Health (CDRH) of the U.S. Food and Drug
Administration of the U.S. Department of Health and Human Services (DHHS). This means that the device
does not produce hazardous laser radiation.

The label shown on page x-14 indicates compliance with the CDRH regulations and must be attached to laser
products marketed in the United States.

CAUTION
Use of controls, adjustments or performance of procedures other than those specified in this manual may result in haz-
ardous radiation exposure.

This is a semiconductor laser. The maximum power of the laser diode is 15 mW and the wavelength is 775-
800 nm.

For European users

CAUTION
Use of controls, adjustments or performance of procedures other than those specified in this manual may result in haz-
ardous radiation exposure.

This is a semiconductor laser. The maximum power of the laser diode is 15 mW and the wavelength is 775-
800 nm.

For Denmark users

ADVARSEL
Usynlig laserstraling ved &bning, nér sikkerhedsafbrydere er ude af funk-tion. Undga udsaettelse for straling. Klasse 1
laser produkt der opfylder IEC60825 sikkerheds kravene.

Dansk: Dette er en halvlederlaser. Laserdiodens hgjeste styrke er 15 mW og bglgelaengden er 775-800 nm.

x-10

751/601



For Finland, Sweden users

LOUKAN 1 LASERLAITE
KLASS 1 LASER APPARAT

VAROITUS!
Laitteen Kayttdminen muulla kuin tassa kayttdohjeessa mainitulla tavalla saattaa altistaa kayttéjan turvallisuusluokan 1
ylittavalle nakymattdmalle la-sersateilylle.

Tama on puolijohdelaser. Laserdiodin sunrin teho on 15 mW ja aallonpituus on 775-800 nm.

VARNING!
Om apparaten anvands pa annat satt &n i denna bruksanvisning specificerats, kan anvéndaren utsattas fér osynlig la-

serstrélning, som éverskrider gransen for laserklass 1.

Det hér &r en halvledarlaser. Den maximala effekten for laserdioden ar 15 mW och vaglangden &r 775-800 nm.

VARO!
Avattaessa ja suojalukitus ohitettaessa olet alttiina nakymattdmalle laserséteilylle. Al4 katso sateeseen.

VARNING!
Osynlig laserstralning nér denna del &r 6ppnad och spérren &r urkopplad. Betrakta ej stralen.

For Norway users

ADVARSEL
Dersom apparatet brukes pa annen méte enn spesifisert i denne bruksan-visning, kan brukeren utsettes for unsynlig

laserstraling som overskrider grensen for laser klass 1.

Dette en halvleder laser. Maksimal effekt till laserdiode er 15 mW og bglge-lengde er 775-800 nm.

751/601
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Laser safety label

A laser safety label is attached to the outside of the machine, as shown below.

CLASS 1 LASER PRODUCT
LASER KLASSE 1 PRODUKT

22 — T}
%ﬂii‘] elolx HZ

1 2EHAT
S EHEE

Ozone release

Locate the Machine in a Well-Ventilated Room

A negligible amount of ozone is generated during normal operation of this machine. An unpleasant odor may,
however, be created in poorly ventilated rooms during extensive machine operations. For a comfortable,
healthy and safe operating environment, it is recommended that the room be well ventilated.

Placer I'appareil dans une piéce largement ventilée

Une quantité d’ozone négligable est dégagée pendant le fonctionnement de I'appareil quand celui-ci est
utilisé normalement. Cependant, une odeur désagréable peut étre ressentie dans les piéces dont I'aération
est insuffisante et lorsque une utilisation prolongée de I'appareil est effectuée. Pour avoir la certitude de
travailler dans un environnment réunissant des conditions de confort, santé et de sécurité, il est préférable
de bien aérer la piéce ou se trouve I'appareil.

Acoustic noise (for European users only)

Maschinenlarminformations-Verordnung 3. GPSGV: Der hochste Schalldruckpegel betragt 70 dB(A) oder
weniger gemass EN ISO 7779.

Notification for US only

Contains Mercury in the LCD control panel backlighting lamp, and/or in the scanning unit lamp. Dispose
According to Local, State or Federal Laws.

Notification for California Customers

This product uses a CR Lithium Battery which contains perchlorate material.

This perchlorate warning applies to perchlorate-containing lithium batteries sold or distributed in California,
USA.

"Perchlorate Material - Special handling may apply, See www.dtsc.ca.gov/ hazardouswaste/perchlorate."

Recycling batteries ( For Taiwan Users Only )

RIEH TSR E MR E AV E M o

)
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For EU member states only

This symbol means: Do not dispose of this product together with your household
waste!

Please refer to the information of your local community or contact our dealers
regrading the proper handling of end-of-life electric and electronic equipments.
Recycling of this product will help to conserve natural resources and prevent
potential negative consequences for the environment and human health caused
by inappropriate waste handling.

For EU member states only
This product complies with RoHS (2002/95/EC) Directive.
This device is not intended for use at a video workstation in compliance with BildscharbV.

Das Gerat ist nicht fur die Benutzung am Bildschirmarbeitsplatz gemas BildscharbV vorgesehen.

For Chinese users only

Advanced Wnn © KRG BRI 22 7] 2003-2005 FRAIT A
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Caution notations and labels

Safety precaution notations and labels appear on this machine at the following positions.

Be very careful that an accident does not occur when operations such as removing paper misfeeds are

performed.

|A\ CAUTION|

DO NOT INSERT
your finger into the
two EDH hinge

>pC<

armecucor |

portions;
otherwise you may
be injured.

SATEESEEN
RALING VED ABNING UNDGA

et
]
WZPARIOI AT O] Lifche}
KL

/A\CAUTION

==
e

/\CAUTION

Hot parts inside
Use care when clearing
paper.

/A\ATTENTION

Température élevée
a l'intérieur

Soyez prudent en retirant
la feuille coincée.

/A\PRECAUCION

Interior caliente
Tener cuidado al remover
el papel.

AATTENTION'

AER

P XA i ‘{' ‘

-'%- E 51 % >PET<
HIGH VOLTAGE

=N
f v,~ A §n’

1

|A\ CAUTION|

|A\ CAUTION|

DO NOT put your hand between
the main body and developing

PET<

fixing unit; otherwise you may
be injured.

High voltage is present around
this part.

Do not touch this part
in order to reduce the risk of
electric shock.

x-14

751/601



|A\ CAUTION|

To avoid injury, DO NOT put your hand on
top of the printed sheets.

Be sure to hold both sides of the printed
sheets when removing them, and DO NOT
leave your hand on the printed sheets while
the primaty (main) tray goes up.

A\CAUTION

A ATTENTION
A\VORSICHT
APRECAUCION A\iz
A\ ATTENZIONE A\ e
ACUIDADO  »i~i/A

751/601
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Space requirements

N

Reminder

When the option is not installed, be sure to allow a clearance of 8 in. (200 mm) or more at the back of
this machine for the ventilation duct.
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Operation precautions

To ensure the optimum performance of this machine, observe the precautions described below.

Power source

The power source requirements are as follows.

° Voltage fluctuation: Maximum + 10% (at 120 V AC)

° Frequency fluctuation: Maximum + 2.5 Hz (at 60 Hz)

- Use a power source with as little voltage or frequency fluctuations as possible.

Operating environment

The environmental requirements for correct operation of the machine are as follows.
° Temperature: 10°C (50°F) to 30°C (86°F) with fluctuations of no more than 10°C (18°F) within an hour
° Humidity: 10% to 80% with fluctuations of no more than 10% within an hour

Storage of copies

To store copies, follow the recommendation listed below.

° Copies that are to be kept for a long time should be kept where they are not exposed to light in order
to prevent them from fading.

° Adhesive that contains solvent (e.g., spray glue) may dissolve the toner on copies.
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Authentication Unit (Biometric Type AU-101)

Carefully read this information, and then store it in a safe place.
° Before using this device, carefully read this information and follow it to operate the device correctly.
° After reading this information, store it in the designated holder with the warranty.

Important information

The reprinting or reproduction of the content of this publication, either in part or in full, is prohibited without
prior permission.

The content of this publication is subject to change without notice.

This publication was created with careful attention to content; however, if inaccuracies or errors are noticed,
please contact your sales representative.

The marketing and authorization to use the our company’s product mentioned in this information are
provided entirely on an "as is" basis.

Our company’s assumes no responsibility for any damage (including lost profits or other related damages)
caused by this product or its use as a result of operations not described in this information. For disclaimers
and warranty and liability details, refer to the User’s Guide Authentication Unit (Biometric Type AU-101).

This product is designed, manufactured and intended for general business use. Do not use it for applications
requiring high reliability and which may have an extreme impact on lives and property. (Applications requiring
high reliability: Chemical plant management, medical equipment management and emergency
communications management)

Use with other authentication devices is not guaranteed.
In order to incorporate improvements in the product, the specifications concerning this product are subject
to change without notice.

For safe use

Do not this product near water, otherwise it may be damaged.

Do not cut, damage, modify or forcefully bend the USB cable. A mal-
function may occur as a result of a damaged or cut USB cable.

Do not disassembly this device, otherwise it may be damaged.

Regulation notices
USER INSTRUCTIONS FCC PART 15 - RADIO FREQUENCY DEVICES (For U.S.A. Users)

FCC: Declaration of Conformity

Product Type Authentication Unit (Biometric Type)
Product Name AU-101

This device complies with Part 15 of the FCC Rules

Operation is subject to the following two conditions:

e This device may not cause harmful interference, and this device must accept
any interference received, including interference that may cause undesired op-
eration.

NOTE: This equipment has been tested and found to comply with the limits for a Class B digital device,
pursuant to Part 15 of the FCC Rules.

These limits are designed to provide reasonable protection against harmful interference in a residential
installation. This equipment generates, uses and can radiate radio frequency energy and, if not installed and
used in accordance with the instructions, may cause harmful interference to radio communications.
However, there is no guarantee that interference will not occur in a particular installation. If this equipment
does cause harmful interference to radio or television reception, which can be determined by turning the
equipment off and on, the user is encouraged to try to correct the interface by one or more of the following
measures:

Reorient or relocate the receiving antenna.
Increase the separation between the equipment and receiver.
Connect the equipment into an outlet on a circuit different from that to which the receiver is connected.

Consult the dealer or an experienced radio/TV technician for help
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WARNING: The design and production of this unit conform to FCC regulations, and any changes or
modifications must be registered with the FCC and are subject to FCC control. Any changes made by the
purchaser or user without first contacting the manufacturer will be subject to penalty under FCC regulations.

INTERFERENCE-CAUSING EQUIPMENT STANDARD (ICES-003 ISSUE 4) (For Canada Users)
This Class B digital apparatus complies with Canadian ICES-003.

Cet appareil numérique de la classe B est conforme a la norme NMB-003 du Canada.

x-20
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Authentication Unit (IC Card Type AU-201)

Carefully read this information, and then store it in a safe place.
° Before using this device, carefully read this information and follow it to operate the device correctly.
° After reading this information, store it in the designated holder with the warranty.

Important information

The reprinting or reproduction of the content of this publication, either in part or in full, is prohibited without
prior permission.

The content of this publication is subject to change without notice.

This publication was created with careful attention to content; however, if inaccuracies or errors are noticed,
please contact your sales representative.

The marketing and authorization to use the our company’s product mentioned in this information are
provided entirely on an "as is" basis.

Our company’s assumes no responsibility for any damage (including lost profits or other related damages)
caused by this product or its use as a result of operations not described in this information. For disclaimers
and warranty and liability details, refer to the User’s Guide Authentication Unit (IC Card Type AU-201).

This product is designed, manufactured and intended for general business use. Do not use it for applications
requiring high reliability and which may have an extreme impact on lives and property. (Applications requiring
high reliability: Chemical plant management, medical equipment management and emergency
communications management)

Use with other authentication devices is not guaranteed.
In order to incorporate improvements in the product, the specifications concerning this product are subject
to change without notice.

For safe use

Do not this product near water, otherwise it may be damaged.

Do not cut, damage, modify or forcefully bend the USB cable. A mal-
function may occur as a result of a damaged or cut USB cable.

Do not disassembly this device, otherwise it may be damaged.
Caution

Do not store the IC card within 40 mm of the card scanning area.

Regulation notices

USER INSTRUCTIONS FCC PART 15 - RADIO FREQUENCY DEVICES (For U.S.A. Users)

FCC: Declaration of Conformity

Product Type Authentication Unit (IC Card Type)
Product Name AU-201

This device complies with Part 15 of the FCC Rules

Operation is subject to the following two conditions:

(1) this device may not cause interference, and (2) this device must accept any in-
terference, including interference that may cause undesired operation of this de-
vice.

NOTE: This equipment has been tested and found to comply with the limits for a Class B digital device,
pursuant to Part 15 of the FCC Rules.

These limits are designed to provide reasonable protection against harmful interference in a residential
installation. This equipment generates, uses and can radiate radio frequency energy and, if not installed and
used in accordance with the instructions, may cause harmful interference to radio communications.
However, there is no guarantee that interference will not occur in a particular installation. If this equipment
does cause harmful interference to radio or television reception, which can be determined by turning the
equipment off and on, the user is encouraged to try to correct the interface by one or more of the following
measures:

Reorient or relocate the receiving antenna.
Increase the separation between the equipment and receiver.

Connect the equipment into an outlet on a circuit different from that to which the receiver is connected.

751/601

x-21



Consult the dealer or an experienced radio/TV technician for help

WARNING: The design and production of this unit conform to FCC regulations, and any changes or
modifications must be registered with the FCC and are subject to FCC control. Any changes made by the
purchaser or user without first contacting the manufacturer will be subject to penalty under FCC regulations.

INTERFERENCE-CAUSING EQUIPMENT STANDARD (ICES-003 ISSUE 4) (For Canada Users)

(This device complies with RSS-Gen of IC Rules.) Operation is subject to the following two conditions: (1) this
device may not cause interference, and (2) this device must accept any interference, including interference
that may cause undesired operation of this device.

This Class B digital apparatus complies with Canadian ICES-003.

Cet appareil numérique de la classe B est conforme a la norme NMB-003 du Canada.
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Legal restrictions on copying

Certain types of originals must never be copied with the purpose or intent to pass copies of such originals
off as the originals.

The following is not a complete list, but is meant to be used as a guide to responsible copying.

<Financial Instruments>

Personal checks

Traveler’s checks

Money orders

Certificates of deposit

Bonds or other certificates of indebtedness
Stock certificates

<Legal Originals>

Food stamps

Postage stamps (canceled or uncanceled)
Checks or drafts drawn by government agencies
Internal revenue stamps (canceled or uncanceled)
Passports

Immigration papers

Motor vehicle licenses and titles

House and property titles and deeds

<General>
° Identification cards, badges, or insignias
° Copyrighted works without permission of the copyright owner

In addition, it is prohibited under any circumstances to copy domestic or foreign currencies, or works of art
without permission of the copyright owner.

When in doubt about the nature of an original, consult with legal counsel.
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Introduction to the User’s Guides

The User’s Guides for this machine include this book and the User’s Guide CD.

This User’s Guide provided as book contain descriptions for immediately operating the machine. For detailed
descriptions of functions or maintenance operations, refer to the User’s Guide on the User’s Guide CD.
Introduction to the book

Quick Guide [Copy/Print/Fax/Scan/Box Operations]

This User’s Guide contains operating procedures and descriptions of the most frequently used functions,
allowing the machine to immediately be used.

In addition, this manual contains notes and precautions that should be followed for safe use of the machine.

Be sure to read this manual before using the machine.

Introduction to the User’s Guide CD

The User’s Guide CD is included with this machine. In the initial screen, select the User’s Guide to be viewed,
and then check the details for the various functions.

=lolx|
::35" biZhub 751/601 User's Guide CD

KONICA MINOLTA
Readme CD-ROM contents.

Gopy Operations
Enlarge Display Operations

Network Administrator
Trademarks/Copyrights

http://konicaminolta.com

User’s Guide [Copy Operations]
This User’s Guide contains descriptions of Copy mode operations and machine maintenance.

Refer to this User’s Guide for details on paper and originals, copy procedures using convenient Application
functions, replacing consumables and troubleshooting operations such as clearing paper misfeeds.

User’s Guide [Enlarge Display Operations]
This User’s Guide contains details on operating procedures in Enlarge Display mode.

Refer to this manual for details on using copy, scanner, G3 fax and network fax operations in Enlarge Display
mode.

User’s Guide [Print Operations (IC-208)]

This user’s guide contains details on the printing functions that can be specified with the optional image
controller.

Refer to this user’s guide for details on operating procedures for using the printer functions.
User’s Guide [Box Operations]
This User's Guide contains operating procedures for using the user boxes on the optional hard disk.

Refer to this User's Guide for details on saving data in user boxes, retrieving data from user boxes and
transferring data.

User’s Guide [Network Scan/Fax/Network Fax Operations]
This User's Guide contains details on the network scan, G3 fax, and network fax operations.

Refer to this manual for details on using network scan function by E-Mail or FTP, G3 fax, Internet fax and IP
address fax operations.

In order to use the fax functions, the optional fax kit must be purchased separately.

x-24
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User’s Guide [Fax Driver Operations]

This User’s Guide contains details of the fax driver functions that can be used to send a fax directly from a
computer.

Refer to this User’s Guide for operating procedures on using the PC-FAX functions.
In order to use the fax functions, the optional fax kit must be purchased separately.
User’s Guide [Network Administrator]

This User's Guide contains descriptions on setting methods for each function utilizing network connection,
mainly using the PageScope Web Connection.

Refer to this User's Guide for details on using network functions.
Trademarks/Copyrights
This manual contains descriptions on trademarks and copyrights.

Be sure to read this manual before using the machine.

How to open the User Guide CD Main Menu
In Windows, insert the CD into the computer’s CD drive, and the main menu will automatically be displayed.

In Macintosh OS9/0SX, double-click the CD icon on the desktop, and then index_mac to open the main
menu.

V...

Note
Adobe Reader is required in order to view these User’s Guides.
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Available features
bizhub 751/601 is a digital multifunctional peripheral that eases the workflow and satisfies any application or
office environment.

In addition to the copy, fax, scanning and printing functions essential to any business, this machine provides
network and box functions to support efficient document management.

Network

E-mail server  WebDAV server

computer computer FTPserver
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Copy operations

High-quality copies can be printed at a high speed. The many Application functions greatly assist in reducing
office costs and increasing efficiency.

Print operations

When printing from the computer, various settings can be specified, for example, the paper size, image
quality, and layout. Using a secure printing function, printing of important documents can be protected with
a password. The printer driver can easily be installed from the enclosed CD-ROM.

V...

Note
In order to use the printing functions, the optional Image Controller IC-208 must be installed.

Box operations

Originals scanned with this machine, received fax documents or data from the computer can be stored. This
stored data can retrieved when needed or it can be transmitted or printed. Personal user boxes can be set
up to be used by specific individuals, and the public user box is available for any number of users.

Fax operations

Not only originals scanned with this machine, but also documents saved in user boxes and computer data
can be faxed. A single fax can be sent to multiple destinations at one time, and a received fax can be
forwarded.

V...

Note
In order to use the fax functions, the optional Fax Kit FK-502 must be installed.

Network operations

Printing via a network connection is possible. Data scanned with this machine and data in user boxes can
easily be transmitted through the network. By using the control panel to specify a destination, the data can
be transmitted to an FTP server or other network computer, it can be sent as an e-mail attachment, or a fax
can be sent using the Internet.

Scan operations

Paper documents can quickly be converted to digital data. This converted data can conveniently be
transmitted through the network. In addition, this machine can be used as a scanner with a variety of TWAIN-
compatible applications.

751/601
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Control panel

The control panel consists of the touch panel, which can be used to specify settings for the various functions,
and various keys, such as the [Start] key and the [Stop] key. The operations that can be performed with these
keys are described below.

In this manual, [ ] indicates keys on the control panel and buttons in the touch panel.

Gopies; Main Power

Ready to copy.
loriginal setting| | original Type | [ application

Check Job
Basic

Power

Density

Mode Memory
4
22 Utility/Counter
21 5
Finishing
20
oA |
19
Brightness % Reset

w/& 7 Sy 6
18 Power Save & Iccess ABC DEF  proof Copy Interrupt =~
17— (e 1 2 3 - ° 7

Accessibility GHI JKL MNO Stop
16 . A8 gy o 8
Enlarge Display PQRS TV WXYZ
15 Help
@ ] oJ ],
=C ] Data
| ===
14 131211 10 9

No. Part Name Description

1 Touch panel Displays various screens and messages.

Specify the various settings by directly touching the panel.

2 Main Power indicator Lights up in green when the machine is turned on with the main power
switch.

3 [Power] (auxiliary power) key Press to turn on/off machine operations. When turned off, the machine
enters a state where it conserves energy.

4 [Memory Mode] key Press to register (store) the desired copy/fax/scan settings as a pro-
gram or to recall a registered program.

5 [Utility/Counter] key Press to display the Utility/Counter screen.

6 [Reset] key Press to clear all settings (except programmed settings) entered in the
control panel and touch panel.

7 [Interrupt] key Press to enter Interrupt mode. While the machine is in Interrupt mode,
the indicator on the key lights up in green and the message "Now in In-
terrupt mode." appears on the touch panel. To cancel Interrupt mode,
press the [Interrupt] key again.

8 [Stop] key Pressing the [Stop] key during an operation temporarily stops the op-
eration.

9 [Proof Copy] key Before printing a large number of copies, a single proof copy can first
be printed in order to be checked.

x-28
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No. Part Name Description

10 [Start] key Press to start an operation. When this machine is ready to begin an op-
eration, the indicator on the [Start] key lights up in blue. While an origi-
nal is being scanned or when a job is temporarily stopped, the indicator
on the [Start] key lights up in orange.

11 Data indicator Flashes in blue while a print job is being received. Lights up in blue
when a print job is queued to be printed or while it is being printed.
Lights up in blue when there is saved fax data or unprinted fax data.

12 [C] (clear) key Press to clear a value (such as the number of copies, a zoom ratio, or
a size) entered using the keypad.

13 Keypad Use to type in the number of copies, zoom ratio, fax number and vari-
ous other settings.

14 [Help] key Press to display the Help Menu screen, which can be used to display
descriptions of the various functions and details of operations.

15 [Enlarge Display] key Press to enter Enlarge Display mode.

16 [Accessibility] key Press to display the screen for specifying settings for user accessibility
functions.

17 [Power Save] key Press to enter Power Save mode. While the machine is in Power Save
mode, the indicator on the [Power Save] key lights up in green and the
touch panel goes off. To cancel Power Save mode, press the [Power
Save] key again.

18 [Access] key If user authentication or account track settings have been applied,
press the [Access] key after entering the user name and password (for
user authentication) or the account name and password (for account
track) in order to use this machine.

19 [Brightness] dial Use to adjust the brightness of the touch panel.

20 [User Box] key Press to enter User Box mode. While the machine is in User Box mode,
the indicator on the [User Box] key lights up in green.

21 [Fax/Scan] key Press to enter Fax/Scan mode. While the machine is in Fax/Scan mode,
the indicator on the [Fax/Scan] key lights up in green.

22 [Copy] key Press to enter Copy mode. (As a default, the machine is in Copy mode.)
While the machine is in Copy mode, the indicator on the key lights up
in green.

Note

For details, refer to chapter 1, "Before making copies", of the User’s Guide [Copy Operations].
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Turning the machine on/off

This machine has two power controls: the main power switch and the [Power] (auxiliary power) key.

[Power] (auxiliary power) key

Main power switch

Main power switch

This switch turns on/off all functions of the machine. Normally, the main power switch is turned on.

[Power] (auxiliary power) key

Press to turn on/off machine operations. When turned off, the machine enters a state where it conserves
energy.

Turning on the machine

Turning off the machine
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Detail
When turning the machine off, then on again, wait at least 10 seconds to turn the machine on after

turning it off. The machine may not operate correctly ifit is turned on a short time after being turned off.
Do not turn off the machine while it is printing, otherwise a paper misfeed may occur.

Do not turn off the machine while it is operating, otherwise data being scanned or transmitted or queued
Jjobs may be deleted.

N

Note
For details, refer to chapter 1, "Before making copies”, of the User’s Guide [Copy Operations].
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Loading paper
Follow the procedure described below to load paper into the various paper trays.

Loading paper into tray 1/2

Follow the procedure described below to load paper into tray 1/2.

1

— Do not load so many pages that the top of the stack is higher than the ¥ mark.
— Up to 1,500 sheets of plain paper can be loaded into tray 1.
— Up to 1,000 sheets of plain paper can be loaded into tray 2.
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V...

Note
For details, refer to chapter 1, "Before making copies”, of the User’s Guide [Copy Operations].
For details on the number of sheets that can be loaded, refer to chapter 6, "Copy paper/originals" of
the User’s Guide [Copy Operations].
Loading paper into tray 3/4

Follow the procedure described below to load paper into tray 3/4.

1

— Do not load so many pages that the top of the stack is higher than the ¥ mark.
— Up to 500 sheets of plain paper can be loaded.
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2 Slide the paper guides to fit the size of paper to be loaded.

N

Note

For details, refer to chapter 1, "Before making copies", of the User’s Guide [Copy Operations].
For details on the number of sheets that can be loaded, refer to chapter 6, "Copy paper/originals" of
the User’s Guide [Copy Operations].

Loading paper into the LCT

Follow the procedure described below to load paper into the LCT (Large Capacity Unit LU-405/LU-406).
LU-405
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-  Open the upper cover, press the tray bottom plate lower button, and then load the paper into the tray.
LU-405

V...

Load the paper in the [g orientation for LU-405, or in the @ orientation for LU-406.

Press the tray bottom plate lower button, and perform the paper loading operation until the tray
bottom plate cannot be lowered any further.

Do not load so many pages that the top of the stack is higher than the ¥ mark.

Up to 4,000 sheets of plain paper can be loaded into LU-405/LU-406.

Note
For details, refer to chapter 1, "Before making copies", of the User’s Guide [Copy Operations].

For details on the number of sheets that can be loaded, refer to chapter 6, "Copy paper/originals" of
the User’s Guide [Copy Operations].

Loading paper into the bypass tray

Paper can be fed manually through the bypass tray when you wish to print onto paper of a size that is not
loaded into a paper tray, or when you wish to print onto OHP transparencies or label sheets.

Follow the procedure described below to load paper into the bypass tray.

1 Open the bypass tray.
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2  Loadthe paper into the tray.

— Load paper so that the side to be printed on faces downward.
— Up to 100 sheets plain paper can be loaded.
— Slide the lateral guides to fit the size of paper to be loaded.

3 From the touch panel, select the paper type.
| Job List ] Ready to copy. GoRtes: 1

Paper Type Paper Size
D plain Paper | (BT g
— . o BB
| svecial Paper B pagk | futo Detect
-i +
| Thin Paper | Letterhead Standard Size |
Check Details | cotored paper | Tab Paper custon Size |
E 06/19/2008 10:35 ‘ 0K ‘
Hemory 100%

- Press [T] or [{] until the desired paper type appears.

— To specify the paper size, specify the "Paper Size" setting.

— For details on specifying the paper size and paper type settings, refer to chapter 6, "Copy
paper/originals", of the User’s Guide [Copy Operations].

Detail

Paper of the following types and amounts can be loaded into the bypass tray.
Plain paper (16 Ib to 21-1/4 Ib): Up to 100 sheets

Special Paper: 1 sheet

Paper of the following sizes can be specified for the bypass tray.

Standard sizes: 11x17 &, 8-1/2 x 14 (&, 8-1/2 x 11 @/, 5-1/2 x 8-1/2 @/, A3 &, B4 (&, A4 [J,

B5 /g, wide paper (11x17W &, 8-1/2x11W G/, 5-1/2x8-1/2W /[, ASW i, B4W &, A4W [,
B5W @/g)

Non-standard-sized paper: Width: 3-15/16 inches to 12-3/8 inches; Length: 5-1/12 inches to 18-1/16
inches

N

Note
For details, refer to chapter 1, "Before making copies”, of the User’s Guide [Copy Operations].
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Clearing paper misfeeds

If a misfeed occurs during printing, the message "A paper misfeed has been detected. Remove the misfed
paper according to the guide or illustration." appears, and the location of the misfeed is indicated by a
number accompanied with the procedure for clearing misfed paper on the screen (Misfeed Location screen).

If paper misfeeds have occurred at multiple locations, multiple numbers appear or flash. The flashing number
indicates the location where the paper misfeed should be cleared first.

Job List {4 4 paper misfeed has been detecled.
Remove the misfed paper
according to the guide or illustration.

iz [ statis

COPY  Print Err

Open the finisher door.

Remove the misfed paper
fron Z-Folding Unit.

Job Details

>

18/06/2008 17:38 Q|
Hemory 100%

Touching the [lllustration] key on the Misfeed Location screen displays another screen with the message
"Remove the misfed paper according to the guide or illustration.", and also with a description and illustration
for clearing misfed paper.

Job List || Renove the misfed paper according to
the guide or illustration.

1/2

oz [statis

COPY  Print Err

Open the finisher door.

Job Details

. Next, Bon Job | \ Hoxk o aan

18/06/2008 17:39
Hemory 100%

If the description extends over multiple pages, the [Next] key is displayed. Touch [Next] to proceed to the
next screen.

Touching [JAM Position Display] returns to the Misfeed Location screen.
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Paper misfeed locations

For details on misfeeds 1 through 15, refer to page x-39 of this manual and perform the appropriate
operation.

For details on misfeeds 16 and 18 (finisher), refer to page x-41, page x-42 of this manual and perform the
appropriate operation.

For details on misfeeds 16 (shift tray), refer to page x-43 of this manual and perform the appropriate
operation.

For details on misfeeds 17 (post inserter), refer to page x-44 of this manual and perform the appropriate
operation.

For details on misfeeds 20 (Z folding unit), refer to page x-45 of this manual and perform the appropriate
operation.

N

Note
For details on the procedures for clearing paper misfeeds, refer to chapter 4, "Troubleshooting”, of the
User’s Guide [Copy Operations].
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Clearing paper misfeeds (main unit)

The following procedure describes how to clear paper misfeeds that have occurred in the main unit.

Paper Tray

ADUunit

/A WARNING

Precaution for electrical shock

High voltage is generated around the drum unit inside the machine.

In order to reduce the risk of electric shock, do not touch any part in this unit when clearing paper

misfeeds.

>

x-39
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/\ CAUTION

The area around the fusing unit is extremely hot.
=  Touching anything other than the indicated levers and dials may result in burns. If you get burnt,
immediately cool the skin under cold water, and then seek professional medical attention.

/\ CAUTION

Precautions for toner spills.
=  Be careful not to spill toner inside the machine or get toner on your clothes or hands.

=  If your hands become soiled with toner, immediately wash them with soap and water.

=  If toner gets in your eyes, immediately flush them with water, and then seek professional medical
attention.
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Clearing paper misfeeds (Finisher FS-524/FS-525)

The following procedure describes how to clear paper misfeeds that have occurred in Finisher FS-524/FS-
525.

Stacker unit

Reminder
When moving the stacker unit, do not grab any part other than the handle, otherwise your hand or
fingers may be pinched.

751/601 x-41



Clearing paper misfeeds (Finisher FS-610)

The following procedure describes how to clear paper misfeeds that have occurred in Finisher FS-610.

=
C
5
—
o
Y4
]
©
+2
(7]

Reminder

When moving the stacker unit, do not grab any part other than the handle, otherwise your hand or

fingers may be pinched.

751/601
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Clearing paper misfeeds (Shift Tray SF-602)

The following procedure describes how to clear paper misfeeds that have occurred in Shift Tray SF-602.
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Clearing paper misfeeds (Post Inserter PI1-504)

The following procedure describes how to clear paper misfeeds that have occurred in Post Inserter PI-504.

Upper unit release Lever
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Clearing paper misfeeds (Z Folding Unit ZU-605)

The following procedure describes how to clear paper misfeeds that have occurred in Z Folding Unit ZU-605.

V...

Reminder
When pulling out or returning the Z folding/transport unit to its original position, do not grab any part
other than the handle, otherwise your hand or fingers may be pinched.
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Supplies and handling

When the toner cartridge or staple cartridge is empty, or hole-punch scrap box is full, a message appears on
the touch panel. Follow the procedure corresponding to each message.

Staple cartridge Toner cartridge

e

=

/

Hole-punch scrap box

N

Note
For details, refer to chapter 8, "Replacing toner cartridges and staple cartridges and emptying hole-
punch scrap box" of the User’s Guide [Copy Operations].

When the toner is about to run out, the following message appears.

Copies:

Please prepare a spare toner cariridge,
I Check Job i
_(lrigindl setting Original Type Application

DENS Gy~ Dup1ex./
Backaroiund COMB i

1 e
user T ‘ [
user [status i oty .

Auto 1 )
1%

Background Auto Paper
REMOUA1 select

IEEEEIEEEE00 1

BB u 0 .
o

oz2/02/2008  10: 10l
Hemory 1005

Q

Detail
For details on the replacement procedure, refer to page x-48 of this manual.
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When there are no more staples in the finisher, the following message appears.

Job List . Gopies
[ check Job

pensitus puplex,
Baclkaroind Conbine

e
£ |status P

fAuto

Backargund Auto paper
Remouval Select
EEEEEHEEDE0D

ey
.
L Job Details

= 02/02/2008 10:10
= Memory 1007%

Q

Detail
For details on the replacement procedure for the finisher, refer to page x-49 of this manual.

When the hole-punch scrap box is full, the following message appears.

Job List [0, 1 ' Copies:
— . (( Enpty hole-punch scrap bo:
Check Job e T
Basic lOriginal Setting| | Original Type | || Application

pensity. pup lex/
Backar dund Conbine

Density i
futo o B
Backargund Auto Paper =
Select
1

Removal

EREEFEDO0D b4

Finishing Separate Scan Auto Rotate OFF

n2/02/2008  10:100
Henory 1005

Detail
For details on the emptying procedure, refer to page x-52 of this manual.
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Replacing the toner cartridge

The following procedure describes how to replace a toner cartridge.

N

Note
Use the same number toner cartridge as described in the label applied on the toner caritridge cover.
Otherwise, machine trouble may be caused.

/A WARNING

Handling toner and toner cartridges
= Do not burn toner or the toner cartridge.

=  Toner expelled from the fire may cause burns.

/\ CAUTION

Precautions for toner spills
=  Be careful not to spill toner inside the machine or get toner on your clothes or hands.

=  If your hands become soiled with toner, immediately wash them with soap and water.

=  If toner gets in your eyes, immediately flush them with water, and then seek professional medical
attention.
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Replacing the staple cartridge (Finisher FS-524)

The following procedure describes how to replace the staple cartridge for Finisher FS-524.

|

i,

Stacker unit

Reminder
When moving the stacker unit, do not grab any part other than the handle, otherwise your hand or

fingers may be pinched.
Do not remove the remaining staples, otherwise the machine will not be able to staple after the cartridge

/s replaced.
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Replacing the staple cartridge (Finisher FS-525)

The following procedure describes how to replace the staple cartridge for Finisher FS-525.

Stacker unit

Reminder
When moving the stacker unit, do not grab any part other than the handle, otherwise your hand or
fingers may be pinched.

Do not remove the remaining staples, otherwise the machine will not be able to staple after the cartridge
/s replaced.
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Replacing the staple cartridge (Finisher FS-610)

The following procedure describes how to replace the staple cartridge for Finisher FS-610.

V...

Reminder

B4
o

d

7l

/]
(I
I

0 ?i?_ii/
B

/
/i
& U

J/

‘D

Stacker unit

When moving the stacker unit, do not grab any part other than the handle, otherwise your hand or

fingers may be pinched.

Do not remove the remaining staples, otherwise the machine will not be able to staple after the cartridge

/s replaced.

751/601
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Emptying the hole-punch scrap box (finisher)

The following procedure describes how to empty the hole-punch scrap box of the finisher.
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Emptying the hole-punch scrap box (Z Folding Unit ZU-605)

The following procedure describes how to empty the hole-punch scrap box of the Z folding unit.
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Options

This section describes the configuration of the options installed on this machine.

By adding options, various office needs can be satisfied.

<~ 10

i

12 [

9
L

— = 0 [==—F~ "
12 0 e 21 22
o —] | R Dy [ -
) ,
1
o © E— O | © ;
~ )10 1 -
11 l 9
| 1 o
12 I 3
s — || | BRE= L
6 5 4 |
NO L
U © [©)]

8%1—

7 < —

d

No. Part name Description

1 Main unit tCon)sists of a scanner, a printer, an ADF, and paper trays (4 trays and 1 bypass
ray).

2 Large Capacity Unit LU-405 | Can be loaded with up to 4,000 sheets of paper (20 Ib).

3 Large Capacity Unit LU-406 | Can be loaded with up to 4,000 sheets of paper (20 Ib).

4 Local Interface Kit EK-703 Installed when using the machine as a printer connected directly with a PC.

5 Security Kit SC-506 Installed to encode the data saved on the hard disk so that the hard disk can
be used more safely.

x-54
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No. Part name Description

6 Hard Disk HD-510 Installed to increase the scanning capacity or enabling scanning of multiple
jobs.

7 Output Tray OT-505 Collects printed sheets.

8 Shift Tray SF-602 Separates copies fed out at an offset.

9 Z Folding Unit ZU-605 Installed with the finisher to enable Z-folding and hole punching.

10 Post Inserter PI-504 Installed with the finisher to enable insertion of the cover sheet into the printed
sheets. In addition, you can operate the finisher manually.

11 Finisher FS-610 Collects printed sheets. Provides selectable finishing functions: sort, group,
offset-sort, offset-group, staple, face up, center staple & fold, half-fold, and tri-
fold.

12 Punch Kit PK-505 Installed with the finisher to enable hole punching.

13 Finisher FS-525 Collects printed sheets. Provides selectable finishing functions: sort, group,
offset-sort, offset-group, face up, and staple.

14 Finisher FS-524 Collects printed sheets. Provides selectable finishing functions: sort, group,
offset-sort, offset-group, face up, and staple.

15 Image Controller IC-208 Installed when this machine is used for network printing and network scan-
ning.

16 Fax Kit FK-502 Allows this machine to be used as a fax machine.

17 Mount Kit MK-716 Used to install the Fax kit.

18 Authentication Unit (biomet- | Scans vein patterns in the finger to verify user authentication.

ric type) AU-101

19 Authentication Unit (IC card Reads the information stored on an IC card to verify user authentication.

type) AU-201

20 Working Table WT-504 Provides an area to temporarily place originals and other materials. This is also
used when the authentication unit is installed.

21 Key Counter Socket Required for installing the key counter.

22 Key Counter Installed onto this machine to make the counter function available for printed
sheets.

V...

Note
For details, refer to chapter 1, "Before making copies", of the User’s Guide [Copy Operations].
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Basic operations

1

1.1

Basic operations

Basic copy operation

This section contains information on the general operation for copying.

1 Position the original to be copied.

— If a screen for entering the user name/account name and password appears, type in the necessary
information, and then touch [Login] or press the [Access] key. For details, refer to chapter 1, "Before
making copies", of the User’s Guide [Copy Operations].

[ Job List ®Enter User Name and password, and then
/ touch [Loginl or press the [Accessl key.

user T 1
Name Status W

L Password 4

| Delete |

Job Details

02/02/2008 10:10
Hemory 1005

1-2
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Basic operations 1

2 Select the Basic screen settings.

; : Copies:
Job List eady to copy.
Original Setting| | Original Type Application

user |
NaRe | status P
futo

AULO Paper
Select

EEEEEHEEDE0D

BE| Yy o o
| oo ] st son o o
TS

S 02/02/2008  10:10

Henory 1007%

— Density/Background: Adjust the exposure level for the image or background of the copy. As a
factory default, "Auto" is selected for Density, and "Standard" is selected for Background Removal.

— Paper: Select the paper tray that is to be used. As a factory default, "Auto" is selected.

— Zoom: For enlarged/reduced copying, change the zoom ratio. As a factory default, "100%" (Full
Size) is selected.

— Duplex/Combine: Change the setting when copying double-sided originals or making double-sided
copies of single-sided originals. In addition, multiple original pages can be combined into a single
printed page. As a factory default, "1-sided>1-sided" is selected.

— Finishing: The printed pages can be sorted by pages or by copies. In addition, the pages can be
stapled or holes can be punched in them.

— Separate Scan: Select this setting to scan a original in different batches. An original scanned in
different batches can be treated as a single copy job.

— Auto Rotate OFF: Select this setting to print copies with the image not rotated to fit the orientation
of the loaded paper.

— For details, refer to chapter 2, "Basic copy operations", of the User’s Guide [Copy Operations].

3 Type in the desired number of copies.

— To change the number of copies, press the [C] (clear) key, and then type in the desired number.

751/601 1-3
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Basic operations

To use the various copy functions, touch [Application], and then specify the desired settings. For
details, refer to chapter 7, "Application functions", of the User’s Guide [Copy Operations].

= Copies:
Job List Ready 10 copy.
original Setting] [ Original Type

pens Dupl1ex./
BEBR&Ptna Comb ine

user

Nane | Statis | onsiny ‘ | [ T =
Auto o)

Backaround autoc Paper
Removal Select
EEEIEEEE00 . 0% 1 %1

£ KB %9@
Job Details

02/02/2008 10:10

Hemory 1007

Press the [Start] key.

Start

To stop scanning or printing, press the [Stop] key.

To interrupt the copy job, press the [Interrupt] key.

To scan the next original while printing (reserve a copy job), position the next original, and then press
the [Start] key.

For details on stopping printing or interrupting copying, refer to chapter 2, "Basic copy operations”,
of the User’s Guide [Copy Operations].
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1.2 Basic print operation

This section contains information on the general operation for printing.

Sending print data

Send print data from an application on the computer through the printer driver to this machine.

The following printer drivers can be used with this machine.
Windows:

Konica Minolta PCL driver

Konica Minolta PostScript driver

Macintosh:

OS X PostScript PPD driver

OS 9 PostScript PPD driver

Chapter 1

Basic operations
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Basic operations

Before printing
In order to print, a printer driver must first be installed on the computer to be used.

The printer driver can easily be installed with the installer on the enclosed CD-ROM (for Windows).

ha KONICA MINOLTA Printer Installer, - Select Printers/MFPs to Install

® Select PrinterFP to ﬁall j

(&) Belect Printers/MFPs Eo Install from the List, You Can Select Multiple Printers/MFPs :

Device Mame Address{Part Status
KOMICA MINOLTA bizhub 751 192.168.1.20 Mot installed
< | >
[ cearal | [dormalPrinting v| [ searchsemng | [ updaest

() Specify the Printer{MFP Except for the Above. (IP Address, Host Mame. .}

[ Smechy Prinker/MFP Path Here | FhtE fon

[ Previous H Flext J [ Cancel

Q

Detail

In order to print, the network settings must first be specified.

Network settings should be specified by the administrator.

Network settings can also be specified by using PageScope Web Connection.

For details, refer to chapter 1, "Setup items by operation”, of the User's Guide [Network Administrator].

1-6
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Printing

1

Create a document in the application, and then select the print command.

In the Print dialog box, select the printer.

& print 2Ix

General | Options!

Select Piinier

[E ik Prinker KONICA MINOLTA 751/601 P5(¥)

A NUNLA PUIVUL LA 7211801 A

Status:  Ready [ Fiintto fle

Location:
Comment; Find Printer
Page Range

@l Mumber of copies:
Osms g
'

Enler sither 2 single page number ar 2 shale
page range. For example, 51

=)

751/601
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& Print

If necessary, display the printer driver settings dialog box, and then specify the printing settings,
such as stapling.

General | Options |

Select Printer

@Add Prinker
21 KONICA MI
=

o vonIca MINOLTA 751 /601 PS(V)

NOLTA 751 /601 FAX
JOLTA 7 11 PCL

Location:
Comment;

Fage Range
[OF]

Selection

() Pages:

Status: Ready

Current Page

1

[ Fiint tofile (| Preferences

Mumber of copies:

Enter either a zingle page number or a zingle
page range. For example, 5-12

Collate
L

[ Frirt

][ Cancel ” Apply ]

\

& Printing Preferences

| Basic | Layout_il Firigh || Cover Made il Stamp/Composition il Quality ” Other |
Favarite Setting & Default Setting v Add
Original Orientation Output Method
(3) Partrait .
= Print v
() Landscape E*:l bt
riginal Size [ User Settings.. J
B1/2411 »
‘ | [ Authentication/Account Track... ]
¥ Paper Size
Copies
‘ Same az Original Size v|
1 < | [1..9399
Zoom [25...400%] \:l ! ]
() Auta T 5, @@ =
% Collate
I EZI I ) Marual -
=" | A
Paper Trap .JJ [ Otfset
= Aﬁ ’ I:l ‘ Ao v|
= Faper Type
E @ E_ ‘ Plain Paper v| [ Paper Settings for Each Tray... J
[ Printer Yiew ][ Printer Information ]
[ 0k ] [ Cancel ] [ Help ]
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2 The specified pages and number of copies are printed.

— If "Secure Print", "Save in User Box" or "Proof Print" was selected from the "Output Method" down-
down list in the printer driver, the document is saved in a user box or in the memory of this machine.
Print the document by using the control panel of the machine.

Job List Select an operation.

User Box Operations

Use Document

. Delete S F File Docunent

02/02/2008 10:10
Henory 1005

Job List E- Select desired job to print and press [Startl.
LS To copy 1 set for proofing, press [Proof Copyl.

| Ralease Held Job

Ho- THShG [Status™ [Document Hame|5i6eca | OFg. %S85~
11 PRINTER ~ &28rea  Normalprint 10:08 11

Detail

| Job Details

02/02/2008 10:10 Cancel
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1.3

Basic fax operation

This section contains information on the general operation for faxing.

1

Change the mode.

Fax/Scan

0/&
O

— If a screen for entering the user name/account name and password appears, type in the necessary
information, and then touch [Login] or press the [Access] key. For details, refer to chapter 1, "Before
making copies", of the User’s Guide [Copy Operations].

Job List ®Enter User Name and password, and then
‘ touch [Loginl or press the [Access] key.

User Hame

Password

L[ Delete

Job Details

02/02/2008 10:10
Hemory 1007

Access

(e
0
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2 Select the destination.

[ JobList | Select desired destination(s). Mo, of  (np

: ®Fax can be sent at any time using keypad.

4 Check Job - -

= I Address Book Direct Input Job History I 0ff-Hook
Bt nacions Fay W IPQT W

=PC (SHBY || (EFTP o1
SHANGHAT NEW YORK

1701 =
= Search
Z)

I Delete \

——| CETTTTS T e
A,

Settinas

& 02/02/2008 10:10
Hemory 100%

- If fax numbers are already registered, a registered destination can be selected. For details on
registering destinations, refer to page 4-2 of this manual.
— When directly entering the fax number, use the keypad to type in the number.

— A document can be sent to multiple destinations at the same time (Broadcast transmission). For
details on sending a document to multiple destinations, refer to page 4-9 of this manual.

— If necessary, touch [Scan Settings], [Original Settings] or [Comm. Settings], and specify the desired
settings. For details, refer to chapter 4, "Transmitting data”, of the User’s Guide [Network
Scan/Fax/Network Fax Operations].

3 Position the original to be faxed.

— To send a original that cannot be loaded into the ADF (a thick original or an original on thin paper),
position it on the original glass.
— Position the original face up in the ADF with the top edge of the original inserted into the feed slot.

751/601 1-11
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Basic operations

To check the destinations and the settings specified for the functions, touch [Check Job Settings].
For details, refer to chapter 2, "Control panel/touch panel”, of the User’s Guide [Network

Scan/Fax/Network Fax Operations].

Job List Select item you wish to check.

Check Job |

Check Job Detailed Settings

| Broadcast
Bestinations

| @ oo

Check Original
Settinas

Check E-Mail

Settings

2/02/2008  10:10
Henory 1005

Press the [Start] key.

Q

| Destination SettingsA

| Check Scan SettingsA

comnunication
Settings

Detail
To stop the transmission after the [Start] key was pressed, touch [Job List], then [Job Details], and then
delete the job to be stopped. For details, refer to chapter 2, "Control panel/touch panel”, of the User’s
Guide [Network Scan/Fax/Network Fax Operations].

@ Job List ' Select desired destination(s).

ax can be sent at any time using keypad.

Check Job e —
Address Book [ ect_Input || |
| R5me  [Status

E-Hail
LONDON PARIS

g1 Scan Settings

Job Details

2/02/2008  10:10
Hemory 100%

Off-Hook

C (SHB) FTP
SHANGHAT NEW YORK

| Search
{ 7)

Communication
Settings
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E Job List Confirm jobs currently sending or waiting to be sent.

|Status  [Address | S80Fea

| Sheokes
A

Tiner T Job = Detail

02/02/2008 10:10 ;,.

:‘2 Are you sure you want to delete this job?

Number of 1
Deleted Jobs:

Job Ho. 1
User Hame SCAN
Document, Hame docunentol
Eibfea 02/02/2008 10:08

02/02/2008 10:10
Hemory 100%
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1.4

Basic scan operation

This section contains information on the general operation for sending scan data.

Scan data transmissions

An original scanned with this machine can be sent as a data file. There are transmission methods.

Scan to E-mail: The scan data is sent as an attachment to an e-mail message.
FTP TX: The scan data is sent to an FTP server.

SMB TX: The scan data is sent to a shared folder on a computer on the network.
WebDAV TX: The scan data is sent to the WebDAV server.

Web service: It is possible to issue a scan command from a computer on the network or to perform
scanning according to the purpose from the machine and to send the scanned data to the computer.
It is available for using Windows Vista.

SMB TX
Web service

YO...

oD

E fU Scan to E-mail

FTP TX
WebDAV TX

Other than data scanned with this machine, data saved in a user box can also be sent.

1

Change the mode.

Fax / Scan

(/&
O
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1

— If a screen for entering the user name/account name and password appears, type in the necessary
information, and then touch [Login] or press the [Access] key. For details, refer to chapter 1, "Before

making copies", of the User’s Guide [Copy Operations].

i ter User Hame and password, and then
itk ouch CLoginl or press the [hccess] key.

Hame | Status

User Nanme

Password

Delete

Job Details

02/02/2008 10:10
Hemory 100%

2 Select the destination.

Job List Select desired destination(s).

= = 3 ax can be sent at any time using keypad.
Check Job__| o Y | e T—
[l gt @ || Direct Input || || Job History 0ff-Hook

| Search
g 7)

| 81 Scan Settings Original Setting; gePRyRaganion

02/02/2008 10:10
Memory 100%

— If destinations are already registered, a registered destination can be selected. For details on
registering destinations, refer to page 5-2 of this manual.

751/601
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Basic operations

— Todirectly type in the destination address, touch [Direct Input], select the transmission method, and
then type in the destination address.

| = Select sending nethod and then emter 2. 00D
| Job List the desired destination _—

- can be sent at ﬂn;’ time using keypad.
I Check Job
= l Address Book l Direct Input I Job History I 0ff-Hook

Regeive |
I-Fax

Sending Hethod
=

_ _ . B
— & i =5

EE E= : :

T g

02/02/2008 10:10
Henory 100%

user |Status

142

— A document can be sent to multiple destinations at the same time (Broadcast transmission). For
details on sending a document to multiple destinations, refer to page 5-20 of this manual.

— Ifnecessary, touch [Scan Settings], [Original Settings] or [Communication. Settings], and specify the
desired settings. For details, refer to chapter 4, "Transmitting data", of the User’s Guide [Network
Scan/Fax/ Network Fax Operations].

3 Position the original to be scanned.

4 Press the [Start] key.

Q

Detail

The network settings must be specified before scan data can be sent.

Network settings should be specified by the administrator.

Network settings can also be specified by using PageScope Web Connection.

For easier operation, specify in advance any settings other than the network settings according to the
desired application.

For details, refer to chapter 1, "Setup items by operations”, of the User’s Guide [Network Administrator].
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1.5 Basic box operation (registering user boxes)
In order to use the User Box mode functions, boxes must first be created. The following procedure describes
how to register public, personal and group user boxes.
Box operations
These functions allow document data to be saved on the optional hard disk and retrieved when necessary.
In addition to data scanned with this machine, data created on the computer and data sent from another
multifunctional peripheral can be saved in this user box.
The following user boxes can be registered. To use public user box, personal user box, group user box, and
annotation user box functions, an optional hard disk needs to be installed in the machine.

Types of user boxes Description

Public user boxes This shared user box can be accessed by anyone. Access can be controlled if a pass-
word is specified.

Personal user boxes This user box for an individual can only be accessed by users that have logged on when
user authentication settings have been applied.

Group user boxes This user box can only be accessed by users who belong to the account (group) and
have logged on when account track settings have been applied.

Bulletin board user boxes This user box can be used to share documents through the fax line, even with recipients
not on the network. (The receiving machine must be compatible with F-codes.) In order
to use these user box operations, optional fax kit must be installed. For details, refer to
chapter 6, "Useful functions (G3/IP/I-FAX)", of the User’s Guide [Network
Scan/Fax/Network Fax Operations].

Relay user boxes This user box is required for using this machine as a relay station. (The relay transmis-
sion function uses F-codes.) In order to use these user box operations, optional fax kit
must be installed. For details, refer to chapter 6, "Useful functions (G3/IP/I-FAX)", of the
User’s Guide [Network Scan/Fax/Network Fax Operations].

Annotation user boxes This user box is used when adding an image of the date/time or annotation number to
a document data saved in Scan function. This user box is registered in Administrator
settings. For details, refer to chapter 8, "User box setting", of the User’s Guide [Box Op-
erations].
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1

Display the screen for registering user boxes.

Utility/Counter

L -]
O

Job List se the menu buttons or keypad to nake a selection.
I Heter Count

EeT| (T
z | User Settings =
3 trator Settings 7

02/02 /2008
Memory

ULility > On

1
2 Create User Box 4

& 02/02/2008

Hemnory
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2 Touch [New].

I Job List

Create User Box |

© Use the menu buttons or keypad 1o make a selection.

ty > One-Touch Destination/User Box Registration > Create User Box

T e e
1 Public/Personal User Box 4
E  Bulletin Board User Box |
3 Relay User Box J

02/02/2008  10:10

& Henoty 1005

To register a new User Box, touch [Newl.
To edit an existing User Box, select desired User Box and touch [Editl.

e o o = [ [ L [

Nonber | Nane [Type | Create Date/Tine

)

& 02/02/2008 10:10
= Hemory 1007

— To change the settings for a registered user box, select the user box whose settings are to be
changed, and then touch [Edit].

—_—

| Create User Box
Public/Personal
User Box

To register a new User Box, touch [Newl.
To edit an existing User Box, select desired User Box and touch [Editl.

ty > Create User > Public/Personal User Box

)

Norber < | Name [Typa |Create Date/Tine
1 publict Public  02/02/2008 10:08

2 public2 Public  02/02/2008 10:09

- T )

S 02/02/2008  10:10

Hemory 100:
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— To delete a registered user box, select the user box to be deleted, and then touch [Delete].

[ Job List

Public/Persona
User Box

To register a new User Box, touch [Newl.
To edit an existing User Box, select desired User Box and touch [Editl.

3 £2 0 3 (0 =) &0 2 [

Homber™ | Name [Type [Create Date/Tine P
1 publici Public  02/02/7008 10:08
2 public? Public 02/02/2008 10:09

Hew ‘\_ Delete |

| close |

02/02/2008 10:10

Hemory 100%

Specify the desired settings.

Job List

Utility

One-Touch/
User Box Reg.

Public/Personal
User Box

in the user box number.

Specify the settings.

Enter User Box number using the keypad.

Utility > Public/Personal User Box > Hew

[«Back [fam >

User Box No. 3 ) 999

| User Box Hame

02/02/2008 10:10
Hemory 100%

Select item and enter setting.

Utility > Public/Personal User Box > Hew [eBack [6rs =

Auto Document Delete Time Confidential RX

(e ) .
T (T
T (T
——

Confiden— |
£3al hix 4

02/02/2008  10:100
Hemnory 1007

that appears in the touch panel to type in the user box name.

the keyboard that appears in the touch panel to type in the password.

User Box No.: Specify the user box number. Touch [User Box No.], and then use the keypad to type
User Box Name: Specify the user box name. Touch [User Box Name], and then use the keyboard
Password: Specify a password to protect the registered user box. Touch [Password], and then use

Index: Select the index characters used for organizing the registered user boxes. By selecting

appropriate index characters (for example, "TUV" for a user box with the name "Tokyo office"), the
user box can easily be found. Touch [Index], and then select the appropriate index characters from

those that are displayed.

1-20
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1

— Type: Select whether the box to be registered will be a public user box, personal user box or group
user box. [Personal] appears beside "Type" if you have logged on when user authentication settings
have been applied. [Group] appears beside "Type" if you have logged on when account track
settings have been applied.

— Auto Document Delete Time: Specify the length of time until a document saved in the user box is
automatically deleted.

— Confidential RX: Specify whether or not confidential faxes can be received. When a confidential fax
is received, a password is also specified.

— When registering a user box, settings must be specified for the user box number and the user box
name. Be sure to specify these settings.

Detail

Personal user boxes can be created and used by users registered with user authentication. By creating
user boxes for authenticated users, the contents of the user boxes cannot be viewed or used by other
users.

Forexample, if authenticated user A is logged on, only user boxes registered fto A appear in the screens.
Since user boxes registered to authenticated user B do not appear, they cannot be used.

,.\

BOX1

BOX2

~

(N —————

BOX4

We recommend saving highly confidential documents in personal user boxes.

Group user boxes can be created and used by accounts (groups) registered with account track. As with
personal user boxes, by creating user boxes for each account, the contents of the user boxes cannot
be viewed or used by members of other accounts.

We recommend saving data to be shared within a group in group user boxes.
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1.6

Basic box operation (saving data in a user box)

The following procedures describe how to save data in user boxes.

Data can be saved in boxes from Copy mode, Fax/Scan mode, User Box mode and Printer mode.

Q

Detail

Data saved from Copy mode cannot be transmitted. The operations for saving data in user boxes differ
depending on how the data /s to be used.

Saving data in a user box with a Copy mode operation

1

Touch [Save in User Box].

- Copies:
Ready to copy.
| check Job
original setting] [_original Tvre J([_ AppLication )

Densitys Duplexs
Backaround Comb 1

| ne
NaRe  [Status | P— | | P -
: Auto '[(-.‘ I
Backaround AUtD Paper e
Remouval Select
EEEEEEEE00

bkl

02/02 /2008

i Auto Rotate OFF

Memory

- Copies:
[ Job List eady to copy.
o T KT | BN
1 Basic _Uriginal $etting original Type Aapplication

£
) —

] :
| Neg. /Pus. Reverse Book Copy/Repeat =

8418:E2PS" 100.0%

Save in User Box -

| stanp/Conposition

& 02/02/2008
= Hemory

11:23
100%
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2 Select the user box where the document is to be saved.

1 Job List Select desired User Box to save document. Copies:

You can also change the document name.
To print while saving, touch [Save & Printl.

Application > Save User B

Check Job

gutec£arer 100, 0%

B

‘ Document Name‘ docunentol

| Check Details
Save & Print ||

02/02/2008 10:10 0K

Hemory 100%

\

Job List Select desired User Box to save document, or Copies:

enter the User Box number using the keypad.
~ Check Job |

i = [ search
Public | 28P%Box | B8F%Box

fuba-tarer 100. 0%

Check Details

Enter User Box Mo.
02/02/2008  10:10 | cancel | @

Memory 100%

— The user box can also be specified by touching [Enter User Box No.], then typing in the box number.
— To search for a user box name, touch [Search User Box].

3 Check the name of the document.

[ Job List lect desired User Box to save document. Copies:
fL = 2 F  You can also change the document name.

To print while saving, touch [Save & Printl.
- Check Job
E Application > Save in User Box

2433.8aPer 100, 0%

000000001
i
i publict

Docunent Name , document0ol

f 02/02/2008  10:10
& Henory 100%

— The document name automatically set as the default is displayed.
— To change the document name, touch [Document Name], and then use the keyboard that appears
in the touch panel to type in the name.
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4

5

Position the original to be saved.

Press the [Start] key.

— When saving a document to a user box with a Copy mode function, select "Page Print" to "Yes" to
print the document at the same time that it is saved.
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Saving data in a user box with a Fax/Scan mode operation

1 Touch [User Box].

Job List

Check Job

[status

__Job List |

Check Job

user

| Hshe  [Status

Fax / Scan

Select desired destination(s).

X can be sent at any tine using keypad.

| 0ff-Hook

ME-Hail PC (SMB) FTP
LONDON PARIS SHANGHAT NEW YORK

:ﬂi Scan Settings & B Original Setiings

02/02/2008 10:10
Memory 100%

Select sending method and then enter
the desired destination.
Fax can be sent at any time using keypad.

['nddress ook | INTTam @ [ Job History

Sending Hethod

L]

User Box 4

£

Internel Fax | 1P Address Fax 8| PC (SHB)

7 7}

Search

[ off-Hook

&3 Scan Settings igi i @ GRETLRagaon

02/02/2008 10:10
Hemory 1007
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2

3

Select the user box where the document is to be saved.

I Job List Select desired User Box to save document.
The document name can also be specified.

Check Job

_—— Enter New Address > User Box

Broadcast
Destinations

Document. Hal documento1

17 1

. Delete |

Check Job
SetEings 4

02/02 /2008
Hemnory

10:10
100%

elect The desired User Bor 10 save document.

unert. Beae™* oo
I you know the User Box number, enter il using the keypad

search |
dser gox

Check Job

Public

Broadcast
Destinations

0000000071

000000002 -
publict public2

17 1

[| Delete |

I Enter User Box Mo.

Check Job

e
02/02 /2008 10:10 ‘ 0K
Hemnory 100% — Y

— The user box can also be specified by touching [Enter User Box No.], then typing in the box number.
— To search for a user box name, touch [Search User Box].

Check the name of the document.

I Job List ®Select desired User Box to save document. Copies:
E You can also change the document name.

To print while saving, touch [Save & Printl.
| Check Job -

> Save in User Box

|

2452:82Pe" 100, 0%

000000001
1 :
0j PUblic1

ment Name , documentoi

Save & Print [[EESSETT—

E 02/02/2008  10:10 | o
S Menory 1007

— The document name automatically set as the default is displayed.
— To change the document name, touch [Document Name], and then use the keyboard that appears
in the touch panel to type in the name.
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4 Position the original to be saved.

5  Pressthe [Start] key.

— When saving a document to a user box with a Fax/Scan mode function, specifying another
destination allows the document to be sent at the same time that it is saved.

Detail

A user box registered in the address book or registered as a group destination is called a "user box
destination”.

Data can also be saved in a user box by specifying a user box destination as the recipient of the fax or
scan data. For details, refer to chapter 4, "Transmitting data", of the User’s Guide [Network
Scan/Fax/Network Fax Operations].
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Saving data in a user box with a User Box mode operation

1 Touch [Save Document].

User Box

O

Select an operation.

User Box Operations

Job List

Scan and save documents in a User Box.

user [Status '
| Save Docunent

|

Print or send documents saved in the User Box.

Use Document A
14
= 8 _
File Document 4

& 02/02/2008  10:10
Hemory 1

2 Select the user box where the document is to be saved.

Edit name, move, copy or delete documents.

I Job List | elect the desired User Box to use document.
T you know the User Box number, enter it using the kevpad.

Check Job y
e )

Public

000000001 publict

user Box
Information

000000001 000000002 —
User Box Ho: publicl publicz
000000001 |

User Box Hame
public1

Type

PuUblic
User Box

I Enter User Box Mo.

02/02 /2008
Hemory

— The user box can also be specified by touching [Enter User Box No.], then typing in the box number.
— To search for a user box name, touch [Search User Box].

— An external memory can be connected directly to the machine and specified for saving documents.
— For details on functions using an external memory, refer to page 1-38 of this manual.
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3 Check the name of the document.

I i To save, press [Startl.
JOELSE You can also change the Docunent Hame.

Check Job

S

user Box
Information

User Box Ho. User Box 000000001

000000001 = publict

User Box Hame

publict Docunent. Name‘ documento1

Type = To save, press [Startl.
You can also change the Document Mame.

#1 Scan Settings B B Original Settings

= 02/02/2008

PuUblic
User Box

10:10

| cancel |§| start |

Henory 1007%

— The document name automatically set as the default is displayed.

— To change the document name, touch [Document Name], and then use the keyboard that appears

in the touch panel to type in the name.

— To specify settings such as the image quality and document orientation, touch [Scan Settings] or

[Original Settings]. For details, refer to chapter 5, "Save Document”, of the User’s Guide [Box

Operations].

4 Position the original to be saved.

5  Pressthe [Start] key.
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Q

Detail

Job List

Check Job

The operation can also be started by touching [Start].

0 save, press [Startl.
You can also change the Document Hame.

User Box
Information

User Box Mo.
000000001

User Box Name
publicl

Type
PUblic
User Box

User Box = 000000001

publict

Document, Name‘ documentol

To save, press [Startl.
You can also change the Document Name.

21 Scan Settings 4 @] griginal Settings‘

02/02 /2008
Memory

10:10
100%

oo | s |

Print data transmitted via the printer driver can be stored in user boxes.

For details on saving data in user boxes using the printer functions, refer to page 3-5 of this manual.
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1.7 Basic box operation (using saved documents)

The following procedures describe how to print and send data saved in user boxes.

User Box mode uses

Data saved in a user box can be printed or sent when needed. This is useful in the following cases.

° Reprinting documents that have previously been printed: The documents can quickly be printed without
using a computer or an application.

. Saving paper documents as data to be managed: Large amounts of paper documents can be saved as
data and stored in a compact format, reducing the amount of office space needed.

° Efficiently transmitting and sharing documents: Documents can easily be transmitted on a network
without using a computer.

. Printing documents in an external memory: Documents saved in an external memory can be printed by
connecting it directly to the machine without computer. To use this function, an optional hard disk
needs to be installed in the machine.

Detail

Operations on data saved in user boxes can also be performed with PageScope Web Connection from
a Web browser on a computer.

By using PageScope Web Connection, you can search for data in user boxes or you can print or send
aata without leaving your desk.

Data can more easily be imported from a user box to the computer. For details, refer to chapter 9,
"PageScope Web Connection”, of the User’s Guide [Box Operations].
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Printing saved documents

1 Select the user box containing the document to be printed.

User Box

Select an operation.

User Box Operations

| Usee [status | K

Save Document

File Document

02/02/2008 10:10
Hemnory 1007

Job List

Public

 user pox
Infornation

- User Box Ho.
000000001

_ User Box Name
public1

- Type
Public
User Box

02/02/2008 10:10
99%

Hemory

| Enter User Box Mo.

O

A}
7

A}

elect the desired User Box to use document.
T you know the User Box number, enter it using the keypad.

search
| 088r%Box
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— If a password has been specified for the user box, type in the password, and then touch [OK].

[ Job List " Type in the password of the selected bo.

Check Job

Press [C] to erase the password entered.
1 publict

user Box
Passuord
User Box

Information

User Box Ho. -
000000001

e s |
| cEDEDDDEDDDE
'

User Box

& 02/02/2008
& HMemoty

10:10
995

— An external memory can be connected directly to the machine and specified for printing data in the
external memory.

— For details on functions using an external memory, refer to page 1-38 of this manual.

2 Select the document to be printed, and then touch [Print].

Select document{s).
hoose action after selecting document(s}.

Check Job

Use Document

000000001 publict

selected Docunents —
documento1

1

documentol

02/02/2008 10:10
Memory 997

— From the Print screen, Finishing settings and settings such as the number of copies can be
specified.

0 change document print settings, choose from the following
ptions. If you are ready to print, press [Startl.

Use Document > Print

Basic Application

covies: (NN Page Margin

fuba-torer 100. 0%

SRR oo BB e

stamp.
? Composition

= 02/02/2008  10:10

Memory 100%

— The print settings for received faxes cannot be changed.

— To print multiple saved data at the same time, touch [Combine]. Up to 10 documents can be printed
at the same time. For details, refer to chapter 6, "Use Document", of the User’s Guide [Box
Operations].
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3

Press the [Start] key.

Start

8

— The operation can also be started by touching [Start].
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Sending saved documents
1 Select the user box containing the document to be sent.

User Box

8

- Select an operation.

User Box Operations

|Status L

Save Docunent 4

Use Document ‘

[ Ddelete | File ocunent

=l Job Details

02/02/2008  10:10
Henory 1005

Job List ®Select the desired User Box to use document.

If you know the User Box number, enter it using the keypad.
Check Job |

Public

000000001

000000001
publict

User Box
Infarmation

User Box Ho.
000000001

User Box Name
publict

Type

02/02/2008  10:10
Henory 997

751/601
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— If a password has been specified for the user box, type in the password, and then touch [OK].

| Type in the password of the selected box.
Pr$ss IC] to g{]g?(;c%he password entered.
1

user Box
P.

o
assword

User Box

I

nformation

User Box Ho. =

000000001 .
s

| oooDDDDDDBEE

& 02/02/2008

Memory

Select document(s).
Choose action after selecting document(s).

Use Document

000000001 publict

Selected Documents | =
docunento1

1

docunentol

=
:
=
&

& 02/02/2008  10:10 | cancel |
Henory 99% —

— To send multiple saved data at the same time, touch [Bind TX]. Up to 10 documents can be sent at
the same time. For details, refer to chapter 6, "Use Document", of the User’s Guide [Box

Operations].

Select the destination.

[ Job List Select desired destination(s).
Fax can be sent at any time using keypad.
Check Job
[ d || Direct Input || || Job History

=pC (sHB) [ EFTP -
SHANGHAT ~ |{| NEW YORK

171 = ]
: Search
Z)

= 02/02/2008
Henory

10:10
100%

— If destinations are already registered, a registered destination can be selected. For details on

registering destinations, refer to page 5-2 of this manual.
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— Todirectly type in the destination address, touch [Direct Input], select the transmission method, and
then type in the destination address.

/] i Select sending method and then enter
Al desired destination.

- ax can be sepb_at_any tin ing keypad.
Check Job |

| address Book l Direct Input I Job History

Preview

—_—
Internet Fax

EHail J

7
| IP Address Fax |  PC (SHBY
File Type | §2ypyRagation Application

02/02/2008 10:10
Henory 100%

— A document can be sent to multiple destinations at the same time. For details on sending a
document to multiple destinations, refer to page 5-20 of this manual.

— If necessary, touch [Communication Settings], and specify the desired settings. For details, refer to
chapter 6, "Use Document", of the User’s Guide [Box Operations].

4 Press the [Start] key.

Start

O

— The operation can also be started by touching [Start].
" Job List | select desired destination(s).
an can be sent at any time using keypad.
Checkoiob P8 | pirect Input | [ Job History
| Previey

| «Fax | »Fax
| TOKYO LONDON

—_—

| Search
L A

File Tvpe ication

02/02/2008 10:10 @ ‘ Start

Hemory 100%
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1.8

Using an external memory
The following describes functions that are enabled using an external memory.

Documents in an external memory can be printed and documents can be saved in an external memory
without using a computer.

Q

Detail
To use the external memory functions, an optional local interface kit is required.

Connect an external memory to the USB connector of this machine in advance. For details, refer to
Chapter 6 "Use Document", of the User's Guide [Box Operations].

To save data in an external memory, setting Is required in advance. For details, refer to Chapter 8 "User
box settings”, of the User's Guide [Box Operations].

Printing
1 Touch [Use Document].

User Box

N
0

\

Job List Select an operation.

User Box Operations

£ |Status

File Document

02/02/2008 10:10
Hemory 100%
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2 Select [External Memory].

[ Job List
Check Job |

Select the desired User Box to use document.
If you know the User Box number, enter it using the keypad.

LibliG | = l 358rCBox

user Box
I

nformation X ————\ —\
= Bulletin Board Polling T Secure Print
= ser Box User Box User Box

!

Ut B
Hemory RX Annotation Fax Retransn
User Box User Box User Box
| Encrypted PDF |
User Box External Hemory

i Enter User Box Mo.
02/02/2008 10 m

Henory 1007%

3 Select the document and make print settings.

Select document({s}.
Choose action after selecting document(s).

File Type . PDF 7 JPEG / TIFF / ¥P§
Check Job |

Use Docunent > External Memory

File Path
YR%ornation =
i e Action
= 03730 -
i EL T
tools 03706
Users 03/08 |
Windows 064/08
£ wn B[ oen e
02/02/2008 10:10
- Hemory 100%

— For details on print settings, refer to Chapter 6 "Use Document", of the User's Guide [Box
Operations].

4 Press the [Start] key.

Start

O

— The operation can also be started by touching [Start].
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Saving
1 Touch [Save Document].

User Box

O

Job List Select an operation.

User Box Operations

| ussc IStatis 1

Save Document 4

Use Docunent A

|+ B E
Hl Delete W

Job Details

02/02/2008 10:
Hemory 10

2 Select [External Memory].

I Job List elect the desired User Box to save document.

If vou know the User Box number, enter it using the kevpad.
Check Job |

Systen [ search
l 287 Box I | BEEr"Box -

User Box M

02/02/2008 10:10
Hemory 1007
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3 Check the document name and make scan and original settings.

To save, press [Startl.
You can also change the Docunent Hame.

| Check Job

Save Document

user Box
Information

User Box External Memory
Docunent Name‘ SHFPO7042521570

To save, press [Staril.
You can also change the Document Name.

#1 Scan Settings B8 B Original Settings

& 02/02/2008
Henory

| cancel |§| s

10:10
100%

— The document name can be changed when saving the document.

— For details on scan and original settings, refer to Chapter 5 "Save Document", of the User's Guide

[Box Operations].

4 Position the original to be saved.

5  Pressthe [Start] key.

— The operation can also be started by touching [Start].

751/601
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2

Useful copy operations

2

2.1

Useful copy operations

Specifying basic settings for quick copying

The screen can be customized, for example, with the Quick Copy screen, so that copy functions are more
conveniently available.

Quick Copy screen

Basic copy settings are available in one screen. Touch [«] in the screen to display additional settings, such
as other Density or Finishing settings.

BTN Ready 1o copy.
EEE e [ e forioinal tve] [awiication |

Hane | Statls

- 147 2
| Delete
Job Details

gegRarate Conversion Sl & in /8 in 1

A5
02/02/2008  10:10
Hemory 1005

Copies:

Job List Ready to copy.

uick Copy | SRR |_gcieing  ||loriginal Typel|( Application
T '

1D W D

§xs O

xlk 2

1147 O

Finishing

0270272008
Hemory
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[ Job List

MEEE

.GDDDDQIIIIE

[ Light [ park |
'

Background
REMoUa 1

'(Qoooodnemef

t B Dark

i
=

lg%
4

= 02/02/2]

o ‘ g a
| settinas | BE
— ! il »81x11
1147 O z |

Finishing (uto Rotate oFF)(( gesar=te | Convers ion ni/6 in 1))

10

Copies:

a7

100%

= _Hemory

No. Item Description

1 Density setting Select the exposure level of print image.

2 Background Removal setting Select the exposure level of the background.

3 Paper settings Select the type and size of paper to be copied.

4 Zoom settings The zoom ratio can be set in order to make a copy on paper with a size
different than the original or to enlarge or reduce the size of the copy
image.

5 Simplex/Duplex settings Select whether the original and copy is single-sided or double-sided.

6 Combine settings Select the setting for combining original pages in copies.

7 [Separate Scan] key Select whether a original scanned in different batches is to be treated
as a single copy job.

8 [Auto Rotate OFF] key Select whether copies are to be printed with the image not rotated to
fit the orientation of the loaded paper.

9 Finishing settings Select the settings for sorting, grouping, offsetting, stapling, or hole
punching.

10 Basic tab Press to display the Basic screen.

11 Original Setting tab Press to display the Original Setting screen.

12 Original Type tab Press to display the Original Type screen.

13 Application tab Press to display the Application screen.

N

Note
For details, refer to chapter 11, "Utility mode*, of the User's Guide [Copy Operations].
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Reducing paper use while copying

Double-sided copies (printing on both sides of the paper) and combined copies (reducing multiple pages and
printing them together on a single sheet of paper) are convenient for reducing paper use and reducing office
space needed for storage.

Double-sided copying

When printing a large number of single-sided originals, print on both sides of the paper use by half.

N

Note

Ready to copy. Corles;
i i Original Setting Original Type Application

DENSiGy, puplex.s
Backar dund Conbine

Hame | status Dens Ity
Auto
Background

Removal

mEEEEEEOO0

Job Details

02/02/2008 10:10
Hemory 100%

I it | Ready to copy. e

Check Job
i Original Setting Original Type Application
Qriginal > Com Conbine
1-Sided » 1-Sided | i 1-Sided > 2-Sided

l 2-5ided > 1-Sided 2-Sided > 2-5ided

futo parer 1ng gy |

Check Details

S 02/02/2008
 enory

10:10
100%

For details, refer to chapter 2, "Basic copy operations”, of the User’s Guide [Copy Operations].
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Combined copies

Select "2in1", "4in1" or "8in1", depending on the number of pages that can be printed on a single page.

Combine these settings with double-sided copying to further reduce paper use.

Ready to copy. Copies:

pensity. pup lex/
Backardund Conki
yser

fird
Hane | statls | Density | | - I
futo ‘ =
Backaround Auto paper | ——
Remouval Select

EENEEEEDEO0 11

m

eds il
cll= .

02/02/2008 10:10

Henory 1005

- Copies:
[ Job List Ready 10 copy.
Check Job
Original Setting Original Type Application

Original > Copy Conbine
1-Sided > 1-Sided 1 i 1-Sided > 2-Sided Ho i

Binding Position

=

Auto_Paper —
SeYE-E2PS" 100. 0%

T

S 02/02/2008
E Henory

10:10
100%
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N

Note

If “4in1” or “8in1” is selected, the page arrangement can be selected

I Job List Read'}! to COpY. Copies:

Combine Direction

Auto Paper .
SEigcE ™ 50. 0%

i 4 Zn

4int ! Horizontal I

1
]
! Vertical

! aint

s 02/02/2008

10:10
100%

Hemory

For details, refer to chapter 2, "Basic copy operations”, of the User’s Guide [Copy Operations].
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2.3 Copying a large number of original pages at one time

If the number of original pages to be copied is too large to be loaded into the ADF, the original can be divided
into batches, which are scanned separately. After all original pages are scanned, the copies can be outputted

together. This is useful for printing multiple copies of a original containing a large number of pages.

Separate Scan

| i Copies:
| Job List eady to copy.
Original Setting original Type Application

pensity. puplex./
Backar ound Combine

pensity | | ‘ i ] 3 ‘
fto =1
Backaround AULO Paper —
Removal Select
WEEETEO000 1 %1

Hane | Status

Loy
o i

= 02/02/7008
Henoty

10:10
100%

Repeat this operation until all original pages
have been scanned.

751/601
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Start

O

\

| : Load the next original
I0B=LT-L and then press [Startl

Job No.

DeNsitys
Bacixar oind

(Rolofofolofatelafals
| EEEEHE0000

When scanning of the current original is
finished, touch [Finishl.

Paper Zoon

Hone | Status

COPY  PrintWait

02/02/2008  10:10
Hemory 1005

Detail

puplex.s
Conbing

D 11
100. 0%

Number of Sets

Number of Originals

To copy originals that cannot be loaded into the ADF, position them on the original glass. Originals can

also be scanned in separate batches from the original glass.
To change the settings, touch [Change Setting].

N

Note

For details, refer to chapter 2, "Basic copy operations”, of the User’s Guide [Copy Operations].
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24 Producing a booklet from copies

Copies can be bound at the center to finish them like magazines and pamphlets. Whether the "Booklet"
function or the "Booklet Original" function is used depends on the layout of the original.

Booklet

For a original containing individual pages, select the "Booklet" function. The page order of the scanned
original is automatically arranged and double-sided copies are printed.

- 1 Copies:
Ready 1o copy. !
Original Setting original Type

pensity.
Backar ound

Nane | Status ersity ‘
Auto
Background AULO Paper
Removal Select
WEEEEEoOon

02/02/2008 10:10

Job Details

Hemory 100%

- Copies:
[ Job List Ready to copy.
Check Job
— Basic loriginal Seiting|| | Original Type application
B :
=
= — . ——
| Meg./Pos. Reverse Book Copy/Repeat.

Page Margin Inage Adjust Booklet )

8u§8:E7"°" 100.0%

Save in User Box ]

= 02/02/2008
E Henory

11:23
100%

Chapter 2

Useful copy operations
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Useful copy operations

E Job List Read'}! to COpY. Copies:

Check Job
Application > Booklet

Left Bind | E Right Bind
Image Shift ‘ Page Spacing |

& 02/02/2008 10:10
= Hemory 1007

N

Note
For detalils, refer to chapter 7, "Application functions”, of the User’s Guide [Copy Operations].
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2.5 Erasing original shadows from copies

Erase

Copies can be produced by erasing unwanted areas around the original, such as the transmission information
on received faxes and the shadows of punched holes.

Frame Erase

Qo -

DR

Q<o

AN

Center Erase

Q2

Q2

Non-Image Area Erase

Q -

Q

TR Ready to copy.

Check Job

DENSiGY,
Backgr ound
SRR Density
futo

Backaround Auto Paper
Renoval Select’

EEEEENEEO00

Finishing 4 Separate S

\

Job Details

02/02/2008 10:10
Hemory 100%

Copies:

Original Type Applicatio

puplex./
Conbine

01-00

1% 1

can Auto Rotate OFF

751/601
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Useful copy operations

[~ i | Ready 1o COPY.

Application
=il A
- u ]
= .
| Neg. /Pos. Reverse Book Copy/Repeat.

Inage Adiust Booklet |

Auto paper
8818cE°PS" 100. 0

» D&% =
Stanp/Conposition | Save in User Box |

= 0270272008
& Hemory

11:23
100%

L st | Ready to copy. e

BUES.EPEr 100. 0%

| 02/02/2008  10:10
& Hemory 1007%

I Job List Specify erase width using +/- keys. Copies:

Auto Paper
SET8cEPe" 1000

Check Details g

= 02/02/2008 10:10
= Hemory 100%

Frame Erase: The same width can be erased on all four sides of the original, or the width that is erased can

be specified for each side.
The widlth of the frame to be erased can be set between 1/16 and 12 inches.

751/601
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[ Job List Specify erase width using +/- keys. Copies:

Check Job |
Appl > Erase > Center Erase

848:EP=r 100. 0%

- Check Detai

02/02/2008  10:10
Hemory 1007

Center Erase: Erase black copy marks along the center line.
The width to be erased can be set between 1/16 and 4 inches.

Copies:

| Job List Ready to copy.

Appl > Erase

84§8.EPEr 10007

| Frane Erase [ Center Erase HPASTRRIS.

|| Check Details

02/02/2008 10:10 @

Hemoty 100%
Non-Image Area Erase: Detects the original size placed on the original glass and erases outside area of the

original.

Frame Erase and Center Erase are compatible with each other.

N

Note
For details, refer to chapter 7, "Application functions”, of the User’s Guide [Copy Operations].
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Printing copies enlarged/reduced on paper with a different size

Auto zoom

Copies can be produced with the zoom ratio automatically selected based on the size of the loaded original
and the specified paper size.

N

Reminder

2 A2

B 1 Copies:
ERIYIEES Ready to copy.
[ check Job ) o]
| ginal Setting Original Type Application

Density. Duplexs
Backardund Conbing

Density | ' & rn
Auto ﬁ =

Background Auto Paper ——
oual

Rem Select
{[ololojolafatalelE)] 1 %1

Hine | status

= 02/02/2008
Hemory

10:10
100%

= Copies:
| Job List edady to copy.
Check Job
Original Setting Original Type Application
[, W o [t
100. 0% =
o size ) (LTI = E

Fixed Zoom User Preset Zoom

81x14 | 8%xI11 200.
T S11x17 | w1117 | =8}
—
= | 785% | 77.2% | 64.7%
8lcla (1117 (1117
Reduce  |[LAGLN STl LAt

= 0270272008
& Hemory

25.0 - 400.0

Check Details a

When copying onto paper larger than the original, load the original with the same orientation as the

paper.

751/601



Useful copy operations 2

If the "Auto"” Zoom setting is selected, the "Auto” Paper setting cannot be selected. Select the paper
tray loaded with the desired paper size.

I Job Lis Ready to copy. Copies:
Original Setting Original Type Application

4 17 B

S 06/19/2008 1048
Hemory 100%

N

Note
For details, refer to chapter 2, "Basic copy operations”, of the User’s Guide [Copy Operations].

751/601
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2 Useful copy operations

2.7 Copying book page spreads on separate sheets of paper

Book Copy

A page spread, such as in an open book or pamphlet, can be copied onto separate pages.

|Ready to copy. fopiest

puplex.s

Conbing
Background auto _paper

Name | Status — i
01-0n
RemoUal selec

IEEIEEIE00 1 %1

b )

4 ‘

02/02/2008
Hemory

10:10
100%

- Copies:
[ wobiist  f Ready to copy.
1 Basic Original Setting) | Original Type application

B 5
| Heg. /Pos. Reverse Book Copy/Repeat

Inage Adjust Booklel |

AUTO Paper
geiecterer 100

| Stanp:Composition Save in User Box

S 0270272008
E Memory

11:23
100%
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Open the original cover.

Applica Book Copy/Repeat

=
5

Y CEE|
Book Copy 4 Image Repeat A Page Separation A

E 02/02/2008  10:10
= Hemory 100%

Open the original cover.

Check Job
Applica Book Copy/Repeat > Book Copy
] A

Book Erase
=E5 SE[5 _

Check Details Center Erase
- : “EF] FHs
i Front Cover i BEER°cA0Er Binding

Position
__left Bind_)

= 02/02/2008
E Henory

10:10
100%

Select the book binding position. Copies:

opy > Binding Position

Left Bind | | I hi Bind

S 07/23/2008  14:13
= Hemory 100%

751/601

Chapter 2

Useful copy operations



Chapter 2

Useful copy operations

Useful copy operations

Q

Detail

The following Book Scanning settings are available. Settings can be specified for copying the front and

back covers of a book.

Parameter Description
Book Spread Both pages of the page spread are printed on the same page.
Separation Separate copies of each page in the page spreads are printed in the original page order.

Front Cover

The front cover and separate copies of each page in the page spreads are printed in
the original page order.

Front and Back Cover

The front cover, separate copies of each page in the page spreads and the back cover
are printed in the original page order.

N

Reminder

To separate each page of the page spread original scanned from the ADF, use Page Separation.

N

Note

For details, refer to chapter 7, "Application functions”, of the User’s Guide [Copy Operations].
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2.8

Adding cover pages while copying

Cover Sheet

When copying using paper for cover pages that is different from the paper of the main body of the original,
instead of copying the cover pages and main body of the original separately, the entire document can be
printed at the same time using the different types of paper.

PRODUCT » PRODUCT

RERORT RERORT

@ \ "'
S S

T

SHHHH

Z

g = ] Copies:

Ready to copy.

[ check Job e WA
.Urigi"dl Selting Urlgl"ﬂl Type

pensity. pup lex/
Backaréund conbine

Density | | A rn
futo =
Background Auto Paper ——

i Select

A @ EEEEE O

Hine | statls

02/02/2008  10:10
Henory 1005

[ Job List Ready to copy.

Copies:

Application

=
Bl A
% b B
— .
| Heg. /Pos. Reverse Book Copy/Repeat

| Image Adjust 4 | Booklet ]

845887 100. 0%

Page Hargin 4

3(

Stanp/Conposition Save in User Box

= 02/02/2008
& Henory

11:23
100%

751/601
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= Copies:
[ Job List Ready to copy.

8utecE2Pe" 100. 0% @' '@ ai,l
| OHP_Interleave Sl Cover Sheet Insert Sheet

= fa
T e EITEE

Check Details

= 02/02/2008
Hemory

10:10
100%

= . Specify the couer sheet settings. Back couer copies:
! Job List annot b Selected wher créating booklets. P
Check Job
Application > Sheets/Cover/Chapter Insert > Cover Sheet

Front Cover Back Cover
=] ‘
Front (Copy) | | Back ccopy)

IEH

=

Outer Cover Sheet 4

& 07/1172008
£ Henory

11:42
100%

If the optional post inserter has been installed, [Outer Cover Sheet] appears.

Select the paper tray loaded with the paper to be used for the cover pages.

elect the paper 1o be used Copies:
or cover sheets.

fipplication > Cover Sheet > Fron ver Paper

Cover Paper

Check Details

E 06/19/2008
Hemory

1m:1
100%

2-20
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V...

Reminder
Use paper with the same size for the cover pages and for the main body of the document, and load
them in the paper trays in the same orientation.

N

Note
For details, refer to chapter 7, "Application functions”, of the User’s Guide [Copy Operations].
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2 Useful copy operations

2.9 Binding with staples and punching holes in copies

Staple/Punch

Multi-page originals can be copied and stapled together. Settings can be specified to staple the document
in the corner or at two locations. The Staple settings are available only if the optional finisher is installed.

Holes for filing can be punched in the copies. The Punch settings are available only if the punch kit or Z folding
unit is installed with the optional finisher.

Punch [2-Hole]

QL=

1

Staple [Corner]

Qr, Q
1 1
Staple [2-Position]

Q=@

- E Copies:
T Ready to copy.
Check Job
! i Original Setting Original Type Application

DENsity.s pupiex.s
Backaround Combine
user

['Status " [ | | 4 i
Lo ' Density ; T M
Auto | ﬁ =
E Backaround autoc paper | ‘ —
E Removal

Select
{[Ofolofolofafafefal) 0% 1 %1

Job Details

= 02/02/2008 10:10

= Hemory 100%

2-22 751/601



Useful copy operations

eady to copy. Copies:

Finishing

Check Job

8458 100.07%

Ooutput Tray 7 Fold/Bind 4

07/11/2008 14:38
= Hemory

et [ cormer Q[ zole
B g B ]
= [ 2roion B owole

T

(]
®

100%

When select the Punch setting, specify the position where holes are to be
punched.

Check Job

8418877 100.0%

Detail

pecify the position in relation to the
ocument orientation.

Finishing > Position Setting

= 02/02/2008
= Hemory

Copies:

Punch:
Top

10:10
100%

The following paper can be used with the Staple settings.

Finisher FS-524:
Paper weight 16 /b to 24 Ib

Paper sizes 11x17 d to 5-1/2x8-1/2 [, Foolscap, wide paper

Finisher FS-525:
Paper weight 16 Ib to 21-1/4 Ib

Paper sizes 11x17 @ to 5-1/2x8-1/2 [f, Foolscap, wide paper

Finisher FS-610:
Paper weight 16 Ib to 271-1/4 b

Paper sizes 11x17 d to 5-1/2x8-1/2 [, Foolscap, wide paper

The following paper can be used with the Punch settings.

Finisher + punch kit:
Paper weight 16 Ib to 34 /b

Paper sizes 2-hole 11x17 (a to 5-1/2x8-1/2 [@/[d, Foolscap, 3-hole 11x17 @ and 8-1/2x171 (&

Finisher + Z folding unit:
Paper weight 13-1/4 Ib to 24 Ib

Paper sizes 2-hole 11x17 td to 5-1/2x8-1/2 [d/ld, Foolscap, 3-hole 11x17 cd and 8-1/2x7171 [f

N

Note

For details, refer to chapter 2, "Basic copy operations”, of the User’s Guide [Copy Operations].

751/601
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Useful copy operations

2.10

Easily recalling frequently used functions

Registering/recalling programs

Frequently used functions can be registered as a copy program. The registered copy program can easily be
recalled and used.

Registering a program

First, specify the functions to be registered.

Copies:

[ JobList Ready to copy.
T P
Basic loriginal Setting] [ original Tyre

pensity.s
|- Background
BUYScERPer 7.7
Density

fAuto
Backaround Auto Paper
Remoual Select

EEEIEEEE0D

Check Details

_ @ -
| Finishing ate Scan Auto Rotate OFF

02/02/2008 10:10

Hemory 100%
Mode Memory

TT\.

8

\{

/ Job List " To register a program, select blank program
= key and touch [Regisier Programl.

= Programs can be recalled or deleted.
Check Job

Recall Copy Program

Auto Paper -
8858cE™™ 70. 7%

., B

Delete

02/02/2008  10:10 Cancel
Hemory 1005

2-24
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Job List The current copy mode seitings will be registered.
Type in the program name using the keyboard or keypad.

Press [C1 to delete the entered program nanme.
Check Job

Recall Copy Program > Register Copy Program

Auto_paper ”
gerecE ™ 70.7%

02/02/2008 10:10
Hemory 100%

Q

Detail

A maximum of 30 copy programs can be registered. If the optional hard disk is installed, a maximum of

100 copy programs can be registered.

Recalling a program

Mode Memory

L -]
O

Job List To register a program, select blank program
key and touch [Register Progranl.

e Programs can be recalled or deleted.
Check Job |

Recall Copy Program

BUES.EPEr 0.7

1 il
ﬂﬁ

Delete |

02/02/2008 10:10
Henory 1007%

751/601
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Useful copy operations

I Job List ':ﬂ py Copies:
Check Job
Original Setting] | Original Type

DENSiGy, puplex.s
Backar dund Conbine

Density | | ‘ i ] ‘
Auto 5 |:('- r
RERseai )

NEEEEEEOO0 L 7% 12

=y |
N

= 02/02/2008
Hemory

10:10
100%

N

Note
For details, refer to chapter 3, "Additional copy operations", of the User’s Guide [Copy Operations].

Shortcut keys

Frequently used Application functions can be added as a shortcut key to the Basic screen. Up to two shortcut
keys can be created.

Utility/Counter

O

Use the menu buttons or keypad to make a selection.

Job List |
i Meter Count
Utility
2 User Settings -
3 Administrator Setiings

& 02/02/2008
Hemory

10:10
100%

2-26
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Use the menu buttons or keypad to make a selection.

Utility > User Settings

Rame  |Stalis 1 Systen Settings
2 custon Display Settings

/

, ST
ings

i A

. Job List

4 Scan/Fax Settlinds
5 Printer Settings

02/02/2008 10:10
Hemory

Job List Use the menu buttons or keypad to make a selection.

I Bookmark = = = =

- | Utility > User Settings> Custom Display Settings

Left Panel Display Default ,
| Search Option Settings

User [statis | OB Copier Settings

I i A
, ST
» ST
Z)
1 7)

[
7

4 FAX Active Screen
5 r Selection Settings

= 02/02/2008
= Henory

10:10
100%

[ Job List Select item and enter setting.

Utility > Custom Display Settings > Copier Settings

Default Tab Basic
e T
Shortcut Key 1

/ OFF
/ OFF

Shortcut Key 2

& 02/02/2008  10:10
Henory 100%

751/601
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Useful copy operations

Shortcut keys for frequently used copy application functions
can be added 1o the Basic screen in Copy mode.

Job List
elect the function.
E Bookmark
Copier Settings > Shortcut Hey 1

FF

E Insert Sheet

Chapters

=
&
=
<
~

l
=

e [Status

Cover Sheet

+

i

Insert Image

BOOk Copw/

Neg. sPos.
Repeat

Relerse

Image
Repeat

Book Copy

E Page Separation

Page Hargin

i

il

Job Details

02/02/2008 10:10
= Hemory 100%

<

= Copies:
[ Job List Ready to copy.
\Original Setting| | Original Type fipplication

Density. Duplex.s
Backar dund Conbing

AUTCO Paper
8uT8.E°Per 100

Density
Auto

Backargund Autg Paper
Removal Select

EEEEEEEE0D

S 02/02/2008  10:10
& Hemory 1007%

The shortcut key is
created.

For details, refer to chapter 11, "Utility mode”, of the User’s Guide [Copy Operations].

2-28

751/601



Useful copy operations 2

2.11 Checking the copies

Proof Copy

Before printing a large number of copies, a single proof copy can first be printed so that it can be checked.
This allows copy errors to be corrected before a large number of copies are printed.

Select the desired copy settings.

751/601 2-29
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Useful copy operations

| Job List

Home | Status

COPY  PrintHait

Load the next original,
and then press [Startl.

Density.s E
BStEdFdina Zoon

(EREEEDO00

(EREEEDOO0n

When scanning of the current original is
finished, touch [Finishl.

02/02/2008

10:10
100%

puplex.
Combine

Number of Sets

Number of Originals

|

A single copy is printed.
Check the proof copy. '

2-30

751/601



Useful copy operations 2

Job List Please wait.

Density.,

Duplex/
Backaraand Zoon Eohb ihe

Paper
- B ot
BEEEEEO00N 811 D e
100. 0%
CTCTo) sfafatelal

To print the remainder, touch [Printl.
To change setiing, touch [Change Settingl.

User [status |
COoPY StopPrint

Number of Sets

Change setting Jf

02/02/2008
Memory

10:10
100%

Detail
To change the selected settings after checking the proof copy, touch [Change Setting], and then
change the settings.

If the original was loaded into the ADF, printing of the proof copy begins without the screen appearing
confirming that scanning of the original is finished.

V...

Note
For details, refer to chapter 3, "Additional copy operations”, of the User’s Guide [Copy Operations].

751/601 2-31

Chapter 2

Useful copy operations



Chapter 2

Useful copy operations

Useful copy operations

212 Checking the number

Meter Count

of prints

This function allows you to view the total counter, original counter, paper counter, and total duplex counter

on the screen.

Utility/Counter

[ -]
O

I Job List Use the menu buttons or keypad to make a selection.

Heter Count

Heter Count

Total Counter
4800
Original Counter E

4200

Paper counter

5800

Total Duplex
[1]

Memary 1nn v

I Job List
Heter Count

Heter Count

Total Counter
4800

original counter
4200
Paper Counter

5800

Total Duplex
1]

Memory 100%

1 gne—Touch/User Box =
Registration 4

2
3

User Setiings ‘
Administrator Settlings ;

0270272008
Hemory

10:10
100%

Serial Mumber B

Meter Count

Copy

Print

Fax/Scan (Print}

Fax/Scan (Read>
Fax T

Fax RX

Print List

02/02/2008  10:10
Hemory 100%

Total

3200

1600

1]

o

1000

1000

Large Size

0

0

a

| Close |

2-32
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Touching [Check Details] will provide the following information.

I Job List

erial Number

Meter Count .
Meter Count

Heter Count

Total Counter
4800

original counter

4200

Paper Counter

Copy

Print

Fax/Scan (Print}

Fax/Scan (Read»

Total

3200

1600

1]

1]

Large Size

1]
0

1]

5800 Fax T¢ 1000
Total Duplex Fax RY 1000
0
G 100 % Print List o

02/02/2008
Hemory

10:10
100%

| Close |

Total: Displays the total page count of Copy, Print, Fax/Scan (Print), Fax/Scan (Read), Fax TX, and Fax RX.

Large Size: Displays the large-sized page count of Copy, Print, Fax/Scan (Print), Fax/Scan (Read), Fax TX,
and Fax RX.

Q

Detail
To print the list, touch [Print List].

V...

Note
For details, refer to chapter 9, "Care of the machine", of the User’s Guide [Copy Operations].
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2.13

Reducing electricity usage

This machine is equipped with two Power Save modes for conserving energy. In addition, the weekly timer
allows use of the machine to be limited if days and time periods when the machine is not used are
programmed.

Settings can be specified for these features from Administrator mode.

Low Power mode and Sleep mode

If no operation is performed on the machine for a specified length of time, the machine automatically enters
a mode where it conserves energy. If no operation is performed on the machine for 15 minutes, the touch
panel goes off and the machine enters Low Power mode. If no operation is performed for 60 minutes, the
machine enters Sleep mode, where the energy conservation effect is larger (Factory default).

N

Note
For details, refer to chapter 1, "Before making copies”, of the User’s Guide [Copy Operations].

Manually entering a Power Save mode

Instead of waiting the specified length of time, the machine can be manually set to enter a power-saving
mode in order to conserve energy. As a factory default, the machine is set to enter Low Power mode when
the [Power Save] key is pressed.

Power Save ©

o
R

Weekly timer

The machine can be set to automatically enter Sleep mode according to a usage schedule determined by the
administrator to limit the machine’s use. Dates or days of the week can be set for the schedule to turn the
machine on and off.

N

Note
For details, refer to chapter 11, "Utility mode*, of the User’s Guide [Copy Operations].
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Copying while the weekly timer is being used

The limitations of the weekly timer can temporarily be canceled so the machine can be used. In order to
cancel the limitations, the operating hours must first be entered. A password for non-business hours must be
specified in Administrator mode.

N...

Note

Power Save ©

o
R

E Job List 1 15 now non-business hour. To use the
evice, enter password using the keyboard
or keypad and then touch [OK.

Shift

Job Details

02/02/2008  10:10 | BR=rs= B[ cancel
Menory 100% —

§ 1 iS5 NnoW non-business hour.
JODL TS 36t the Sleep Hode tine.
‘Weeklv Timer > Business Hours

I'status

| Delete

02/02/2008 10:10
Hemory 100%

For details, refer to chapter 1, "Before making copies”, of the User’s Guide [Copy Operations].
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3

Useful printing operations

3
3.1

Useful printing operations

Selecting the paper

Original Orientation

Select "Portrait" or "Landscape" as the orientation for printing on the paper.

Landscape

Windows PCL/PS drivers: Basic tab
Macintosh OS X driver: Page Attributes

N

Note
For details, refer to chapter 8, "Print functions of the PCL/PS drivers for Windows", and chapter 9, "Print
function of Mac OSX", of the User’s Guide [Print Operations (IC-208)].

Original Size and Paper Size

Select the paper size of the document and the size of paper to be printed on.

| I
G| o @[

Original size Paper size

Windows PCL/PS drivers: Basic tab
Macintosh OS X driver: Page Attributes

N

Note
For details, refer to chapter 8, "Print functions of the PCL/PS drivers for Windows ", and chapter 9, "Print
function of Mac OSX", of the User’s Guide [Print Operations (IC-208)].
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Useful printing operations 3

Zoom
Specify the enlargement or reduction ratio.

The original is automatically enlarged or reduced to the size specified here when it differs from the "Original
Size" setting and "Zoom" is set to "Auto".

Original

Reduce [LITLY] Enlarge mmmmmE

=

Windows PCL/PS drivers: Basic tab
Macintosh OS X driver: Page Attributes

V...

Note
For details, refer to chapter 8, "Print functions of the PCL/PS drivers for Windows ", and chapter 9, "Print
function of Mac OSX", of the User’s Guide [Print Operations (IC-208)].

Paper Tray (Paper Type)

Select the paper tray containing the paper to be printed on. If the paper trays are loaded with different types
of paper, the desired paper type can be selected by selecting a different paper tray.

Windows PCL/PS drivers: Basic tab
Macintosh OS X driver: Paper Tray/Output Tray

V...

Note
For details, refer to chapter 8, "Print functions of the PCL/PS drivers for Windows", and chapter 9, "Print
function of Mac OSX", of the User’s Guide [Print Operations (IC-208)].
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Useful printing operations

Copies and Collate/Offset

When printing multiple copies, select the "Collate" function to print each copy as a complete set (1, 2, 3, ...,
1,2,3,..).

In addition, if the "Offset" function is selected, each copy set is fed out shifted either forward or backward.

Collate Offset

Windows PCL/PS drivers: Basic tab
Macintosh OS X driver: Output Method

Q

Detail
The "Offset” function is available only with finishers that allow pages to be shifted.

The "Output Order" function specifies output paper to be facing up or facing down.

N

Note
For details, refer to chapter 8, "Print functions of the PCL/PS drivers for Windows ", and chapter 9, "Print
function of Mac OSX", of the User’s Guide [Print Operations (IC-208)].
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3.2 Managing and limiting printing

Secure Print
A password can be specified for the document.

This feature is useful for printing confidential documents since the document cannot be retrieved unless the
password is entered from the machine’s control panel.

Windows PCL/PS drivers: Basic tab
Macintosh OS X driver: Output Method

V...

Note
For details, refer to chapter 11, "Function detail description”, of the User’s Guide [Print Operations (IC-
208)).

Save in User Box

The document can be saved in the specified user box.

Since the saved data can be printed when it is needed, this feature is useful for organizing documents in
public or private user boxes, depending on the document contents.

Windows PCL/PS drivers: Basic tab
Macintosh OS X driver: Output Method

V...

Note
For details, refer to chapter 11, "Function detail description”, of the User’s Guide [Print Operations (IC-
208)].
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Proof Print

Before printing a large number of copies, a single proof copy can first be printed in order to be checked.
This prevents printing errors in large numbers.

A single set is printed.
5 sets Check the proof print. /
/
A 000000, o - ; _

Windows PCL/PS drivers: Basic tab
Macintosh OS X driver: Output Method

N

Note
For details, refer to chapter 11, "Function detail description”, of the User’s Guide [Print Operations (IC-
208)].

Q

uuuuu

User Authentication/Account Track

If user authentication or account track settings have been specified on the machine, registering user or
account information with the printer driver enables the machine to check if the sent print job is data from a
registered user or account.

User verification
or
account verification
User ID or account name

.
—)
—
O
| —
| E—

Windows PCL/PS drivers: Basic tab
Macintosh OS X driver: Output Method

Q

Detail

If this machine conducts user authentication using the optional authentication unit (biometric type) or
authentication unit (IC card type), touching the authentication unit with a finger or the IC card verifies
the user and executes the transmitted print jobs. This is called Touch & Print. When Touch & Print is
enabled, the transmitted print jobs are saved in the Touch & Print user box.

N

Note
For details, refer to chapter 11, "Function detail description”, of the User’s Guide [Print Operations (IC-
208)].

751/601



Useful printing operations 3

3.3 Reducing paper use while printing
Combination
N in 1 printing, which reduces multiple document pages and prints them together on a single sheet of paper,
is useful for economizing the number of printed pages.
clel GEE] g e
1 2 [ ]f10]1]r2]
Gl LLl] R e
2in1 4in1 6in 1 9in 1 16in 1
Windows PCL/PS drivers: Layout tab
Macintosh OS X driver: Layout
Note
For details, refer to chapter 8, "Print functions of the PCL/PS drivers for Windows", and chapter 9, "Print
function of Mac OSX", of the User’s Guide [Print Operations (IC-208)].
Double-sided printing/booklet printing
Document pages can be printed on both sides of the paper or in the form of a booklet (book spread and
center bound).
This feature is useful for binding a document containing multiple pages.
Double-sided printing
[ ] [ ]
Left Bind Top Bind
Booklet printing
2 “ —
Windows PCL/PS drivers: Layout tab
Macintosh OS X driver: Layout/Finish
Detail
Also using the "Chapter” function is convenient for specifying which page is to be printed on the front
side of the paper in a document printed double-sided or as a booklet.
The "Skip Blank Pages" function, which does not print blank pages when printing from the Windows
PCL driver, is useful for reducing paper use.
Note
For details, refer to chapter 8, "Print functions of the PCL/PS drivers for Windows", and chapter 9, "Print
function of Mac OSX", of the User’s Guide [Print Operations (IC-208)].
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3.4 Adjusting the print position

Binding Direction and Binding Margin

Specify the binding position for binding documents.

N [TTTTT

Left bind Top bind Right bind

Windows PCL/PS drivers: Layout tab

N

Note
For details, refer to chapter 8, "Print functions of the PCL/PS drivers for Windows".

Image Shift

The entire image can be shifted, then printed, for example, when adjusting the left and right margins.

Top shift
4
O
Left | Right @ i i
! O
shift € @ »shft WP § @ @
¥ Top shift Bottom  Left shift Right shift

Bottom shift shift
Windows PCL/PS drivers: Layout tab
Macintosh OS X driver: Layout/Finish

N

Note
For details, refer to chapter 8, "Print functions of the PCL/PS drivers for Windows", and chapter 9, "Print
function of Mac OSX", of the User’s Guide [Print Operations (IC-208)].
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3.5 Finishing documents

Stapling and hole punching

Printed documents can be bound with staples or have holes punched in them.

Q-

1

Windows PCL/PS drivers: Finish tab
Macintosh OS X driver: Layout/Finish

Q

Detail

The Staple settings are available only if the optional finisher has been installed.

The Punch settings are available only if the optional punch kit or Z folding unit has been installed with
the optional finisher.

By selecting an output tray, the output destination can be specified.

N

Note
For details, refer to chapter 8, "Print functions of the PCL/PS drivers for Windows ", and chapter 9, "Print
function of Mac OSX", of the User’s Guide [Print Operations (IC-208)].

Center stapling and folding

Select whether the finished document is folded in half or in three, whether it is folded in half and stapled, and
whether it is folded in half and one of the halves is mountain-folded.

Half-Fold Center Staple and Fold Tri-Fold Z-Fold

Windows PCL/PS drivers: Finish tab
Macintosh OS X driver: Layout/Finish

Q

Detail
The Half-fold, Center Staple and Fold, and Tri-fold settings are available only if the optional finisher FS-
6170 has been installed.

The Z-fold setting is available only if the optional Z folding unit and finisher have been installed.

N

Note
For details, refer to chapter 8, "Print functions of the PCL/PS drivers for Windows ", and chapter 9, "Print
function of Mac OSX", of the User’s Guide [Print Operations (IC-208)].
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Adding different paper

Cover Mode
The front and back covers can be printed on different paper.

Select whether the paper for the cover sheets are fed from a paper tray or the tray of the post inserter.

ond
egetable

Front cover Back cover

Windows PCL/PS drivers: Cover Mode tab

Macintosh OS X driver: Cover Mode/Transparency Interleave

N

Note
For details, refer to chapter 8, "Print functions of the PCL/PS drivers for Windows", and chapter 9, "Print
function of Mac OSX", of the User’s Guide [Print Operations (IC-208)].

Transparency Interleave

Interleaves can be fed out between OHP transparencies when they are printed on.

(-1
QF » |&

Windows PCL/PS drivers: Cover Mode tab

Macintosh OS X driver: Cover Mode/Transparency Interleave

N

Note
For details, refer to chapter 8, "Print functions of the PCL/PS drivers for Windows", and chapter 9, "Print
function of Mac OSX", of the User’s Guide [Print Operations (IC-208)].
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Per Page Setting

A different printing method and paper tray can be selected for each page. This is useful for changing paper
trays while printing a large number of pages.

Page 1: Printed single-sided with paper
from Tray 1
Page 2: Printed single-sided with paper
from Tray 2
Third sheet: Blank paper insertion from

I
[2
» 1pRODUCT
1pProDUCT RERORT Tray 1
RERORT Pages 3 through 6: Printed double-sided

@ 9 with paper from Tray 1
)
S 4

Windows PCL/PS drivers: Cover Mode tab
Macintosh OS X driver: Per Page Setting

V...

Note
For details, refer to chapter 8, "Print functions of the PCL/PS drivers for Windows", and chapter 9, "Print
function of Mac OSX", of the User’s Guide [Print Operations (IC-208)].

S

S

a
S

w1111
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3.7

Adding text and images when printing

Watermark

The document can be printed overlapping a watermark (text stamp).

Windows PCL/PS drivers: Stamp/Composition tab

N

Note
For details, refer to chapter 8, "Print functions of the PCL/PS drivers for Windows", of the User’s Guide
[Print Operations (IC-208)].

Overlay

The document can be printed overlapping separate overlay data.

T = @

Over lay data Original data

Windows PCL/PS drivers: Stamp/Composition tab

N

Note
For details, refer to chapter 8, "Print functions of the PCL/PS drivers for Windows", of the User’s Guide
[Print Operations (IC-208)].

Date/Time and Page Number

The document can be printed with the date/time or page number added.

Windows PCL/PS drivers: Stamp/Composition tab
Macintosh OS X driver: Stamp/Composition

N

Note
For details, refer to chapter 8, "Print functions of the PCL/PS drivers for Windows ", and chapter 9, "Print
function of Mac OSX", of the User’s Guide [Print Operations (IC-208)].
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Header/Footer

Information registered with this machine as a header/footer can be added when the document is printed.

Windows PCL/PS drivers: Stamp/Composition tab
Macintosh OS X driver: Stamp/Composition

Q

Detail
In order to use headers/footers, the header/footer must first be registered with the machine.

Note
For details, refer to chapter 8, "Print functions of the PCL/PS drivers for Windows", and chapter 9, "Print
function of Mac OSX", of the User’s Guide [Print Operations (IC-208)].
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3.8 Using printer fonts
Font Settings
The document can be printed with TrueType fonts replaced with printer fonts.
Printer font (font 2)
TrueType font (font 1)
(E—
—
[ G—)
O
| EN—
—
Windows PCL/PS drivers: Quality tab
Detail
When printer fonts are useq, the printing time is reducea, but there may be a difference between the
displayed document and the print result.
Note
For details, refer to chapter 8, "Print functions of the PCL/PS drivers for Windows ", of the User's Guide
[Print Operations].
3-14 751/601
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4

4.1

Useful fax operations

Registering frequently used fax numbers

Frequently used destinations can be registered.

Destinations can be registered in the address book or as group destinations.

Address book destinations

By registering a frequently used destination in the address book, the destination can be recalled simply with

the press of an address book button.

Opening the destination registration screen

Utility/Counter

8

e Use the menu buttons or keypad to make a selection.
[ Meter count

| Utility

user- gne-Touch Alser Box

HSee [ Status ReG15EFSEL)

2 User Settings ]
3 Administrator Settings

Job Details

& 02/02/2008 10:10
Hemory 100%
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Use the menu buttons or keypad to make a selection.

2 Utility > 0 ouch/User Box Registration
1 Create One-Touch |
D ation A
2 Create User Box ]
.

One-Toucl =
User Box Reg :

& 02/02/2008 10:10
Hemory 100%

Destination registration screen

Use the menu buttons or keypad to make a selection.
Before creating a group destination, vou must first create multiple
one-touch destinations.

Utility > One-Touch/User Box Registration > Create One-Touch Destination

One-Touch/ :
User B ed.

T =
Create One-Touch |
Destination

1 Address Book )
2 oup =
3 il Settings

& 02/02/2008 10:10

Hemory 100%

Registering a fax number

7 Internet Fax )

3 Fax
4 PC (SHBY )

02/02/2008 10:10
Henory 1

751/601
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N

Note

7 To register a new fax destination, touch [Newl. To edit an existing fax
destination, select desired destination and touch [Editl.

= =

= \ I i

= No. [Name |Line Settings w1
one-Touchs =
User Box Reg.

Create
Destination

| Address Book

02/02/2008 10:10
Hemory 100%

I Job List Use the keypad to specify the destination.

ty > Fax > Hew

Ho.
1 - 2000

Hame

Index A etc

]

Address

_i Tone _! Pause _i =

Line Settings |
02/02/2008 10:10 ‘ Cancel

Hemory 1007%

No.: Using the keypad, type in the registration number.
Name: Specify the name of the fax number to be registered.
Index: Select the index characters used for organizing the fax

numbers. By selecting index characters appropriate for the
registered name, the fax number can easily be found.

Address: Using the keypad, type in the fax number to be registered.

For detalls, refer to chapter 8, "User mode settings", of the User’s Guide [Network Scan/Fax/Network
Fax Operations].

4-4
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Group destinations
Multiple fax numbers can be registered together as a single group.
The fax numbers that can be registered as a group destination must be registered in the address book.

In order to register a group destination, the individual fax numbers must first have been registered in the
address book.

In the Create One-Touch Destination screen, touch [Group].

To register a new group destination, touch [Newl. To edit an existing group
destination, select desired destination and touch [Editl.

Utility > Scan/Fax > Group

No. |Name

[No. of Destinations

17 1

S 02/02/7008 10
100%

Hemory

Select item and enter setiing.

———— No. of Destinations :  DOO
= | ULility > Group > New

Ho.

Select Group

o

=——
One-Touch/
User Box Reg. -

| 0z/02/2008  10:10 [ cancer [J 0k |

& Hemory 1005

751/601

4-5

Chapter 4

Useful fax operations



Chapter 4

Useful fax operations

Useful fax operations

N

Note

Job List Select destination to be registered in the group.

No. of Destinations : 00O

Utility > E up > Select Group

-5 = 4
ST | ST ST

S S
oM Internet Fax

02/02/2008
Hemory

i Job List Select destinations {up to 500) to be registered in the group.
No. of Destinations : 00D

ut y > Select Group > Fax

Reg on Number

(ooc | per [enr | gk [mio [pors | v [movz | etc

*Fax L
TOKYO LOI

I select Group ¢

02/02/2008 10:10
Hemory 100%

For details, refer to chapter 8, "User mode settings ", of the User’s Guide [Network Scan/Fax/Network
Fax Operations].

Registering the program destination

Scanning settings, transmission settings and destination can be registered with a single button. These are
called "program destinations".

The registered program destinations can easily recalled and used.

N

Note

For details, refer to chapter 8, "User mode settings ", of the User’s Guide [Network Scan/Fax/Network
Fax Operations].
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4.2 Checking fax operations performed until now

Communication List
A log of the transmissions and receptions can be viewed in a report and printed.

The transmission report, reception report and activity report, which combines the transmission and reception
reports, are available in the Communication List screen.

Job List L= Select desired destination(s).

% can be sent at any time using keypad.

Check Job “
gt g | Direct Input || | Job History 0ff-Hook

| ~Fax | mE-Mail C (SHB)
LONDON PARIS SHANGHAT

_—

| Search
! )

|81 Scan Settings Original Setlings B & E@wpupigevion

\

£ Job List [= The history of transmitied jobs can be viewed.
== Touch [Communication Listl to view history
by conmunication type (other than e-mail.

Job Details

02/02/2008 10:10
Hemory 100%

Receive

. [§98e°5 | Address [Time.a | Org. |Result
1 Fax TOKYO 0:06 1 BRAEeed Bv

Deleted
JObs

| Job Details

Memory 100%

02/02/2008 10:10

\
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Job List To print a report, select report type and press [Startl.

| Conmunication List

[Destination |¥5ac®  [¥imm- [ Org |Result Report Types
1 TOKYO 10:07  00:00 1 50K Cactivity .
| Report

| ™ Report

| RX Report

02/02/2008 10:10
Hemory 100%

Select the report to be printed.

Detail

The activity report can be printed periodically.

For details, refer to chapter 7, "Explanation of reports/lists”, of the User’s Guide [Network
Scan/Fax/Network Fax Operations].

Fax jobs that could not be sent are automatically saved in the Fax Retransmit User Box. Jobs saved in
the Fax Retransmit User Box can be sent manually. Settings must be specified in Administrator mode
In order to automatically save jobs in the Fax Retransmit User Box. For details, refer to chapter 9,
"Administrator mode settings", of the User’s Guide [Network Scan/Fax/Network Fax Operations].

4-8
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4.3

Transmitting to multiple recipients at the same time

A document can be sent to multiple recipients with a single operation. This is called a "broadcast
transmission".

Broadcast transmission

Recipients can be specified for broadcast transmissions by typing in the destination using the keypad or by
selecting a registered destination.
In addition, recipients can be specified using a combination of the two methods.

Entering a destination with the keypad

- EE Select sending method and then enter No. of (oo
JObL TS desired destination. meat
e ¥ can be sent at any tine using keypad.

Check Job — R R T T
[ address Book ‘ Direct Input ’ Job History [ off-Hook
Peges

Nane | Status

User Box

Internet Fax ||| 1P Address Fax PC (ouBy |

e
21 Scan Settings igi i Comaunication

02/02/2008 10:10
Henory 100%

E Delete

[ Job Details

751/601
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Touch [Next Destination] to display a screen
for entering the second destination.

nter the fax number using the dial buttons
or kevpad. Touch [Enter Regisiered No.1 1o
select the number of a registered destination.

| « | > [[ petete |

Broad
Bestinations

<> 12345678
E Tone

e

Check Job
Settings

& 02/02/2008 10:10
Hemory 100%

A destination can also be entered from the control panel.
_— .\
E Job List nter the fax number using the dial buttons

v keypad. Touch [Enter Registered Ho.1 to

select the number of a registered destination.
Check Job

Broadcast
Pestinations

< 12345678

1/

1

e |

check Job
gettings

E Enter Registered Hi

10
100%

pés02/2008

A destination can also be specified by entering its registration number.
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Selecting a registered destination

Select the multiple destinations where the transmission is to be sent.

Job List Select desired destination(s).

Max can be sent at any tine using keypad.
Check Job | e el i i .
[YNcelin @ || Direct Input || | Job History 0ff-Hook

—_—

Il
| Search
! 4

o | @1 Scan Settings Original Settings & §2ERuRss=o"
Settings

02/02/2008 10:10
Memory 100%

The currently selected
destinations can be checked

Q

Detail

A maximum of 605 destinations can be specified.
Destinations can be specified in the following combination.
Address book: 500 destinations

Direct input: 100 destinations

Direct input e-mail addresses: 5 destinations

V...

Note

For details, refer to chapter 3, "Registration of basic information", of the User’s Guide [Network Scan

/Fax/Network Fax Operations].
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Fax transmission source information settings

Selecting registered transmission source information

Registered transmission source information (transmission source name and fax ID) can be selected and

changed.

From : User01 From : Group03
T =¥ ——

: Select desired destination(s).

Job List

Check Job |

®Fax can be sent at any time using keypad.

ct_Input | | Job History

Address Book M

Broadcast
Pestinations

EEPC_(SMB)
SHANGHAT

81 Scan Settings

02/02/2008 10:10
Hemory 1007%

Job List Specify the settings.

Check Job |

3

Broadcast
Destinations

Communication Method |
Settings 7

Fax_Header
Settings 4

02/02/2008 10:10
Hemory 100%

Off-Hook

BRscF 000

Conmunication Settings

=

URL Notification
Setbing 4

751/601



Useful fax operations

i The fax header can be changed
[ Job List 10 @ setting other than the default.

| Check Job |

Communication Settings > Fax Header Settings

NO. | Remacr ['Set a5 Default
o1 Userol Default

02 Useroz
03 Useros
04 Groupo

05  Groupo2

06 Groupos

o7

BrOadcast
bestinations

1/3

/1

[ Delee ||

Check Job -
Settings 4
= 02/02/2008 10:10

Memory 100%

0K

Detail

The transmission source information is specified in Administrator mode. Check with the machine’s
administrator for the administrator password.

The transmission source information is registered by the administrator. Check with the machine’s
administrator for registered information.

The administrator can set the position for printing the transmission source information on the outside
or inside of the document or it can be set to not be printed.

N

Note
For detalils, refer to chapter 9, "Administrator mode settings", of the User’s Guide [Network Scan
/Fax/Network Fax Operations].
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Scanning the originals to be sent

Scan Settings

From the Scan Settings screen, settings such as the image quality, resolution and density of the scanned

original can be changed.

Job List

e Prax
Check Job

Broadcast
Pestinations

171

. Delete :

gheclkk Job -
Settings 4B

] Select desired destination(s). Mo, oOf

(s (| Direct Input Jjff Job History

_

e Scan Settings ® griginal Settings, = & EEPESRagtion

Dest. 000

I Off-Hook

can be sent at any time using keypad.

% [ mE-Hail =iPC (SHB) || [EFTP o
LOND PARIS SHANGHAT NEW YORK

& 02/02/2008
& Venory 1007,

Job List

Broadcast
Destinations

= 027027
E emory

File Tvpe Density

Specify the settings.

=
Auto 2 '

<

200%200dpi
(Fine

Zk

FDF

POF ‘
MuLLi Page |

2008

No. Parameter Description

1 Original Type The original can be scanned according to its contents.

2 Simplex/Duplex Select "2-Sided" when scanning double-sided originals.

3 Resolution The larger the numbers, the clearer the image.

4 File Type This parameter is not available when sending to a fax number.

5 Density Select whether to darken or lighten the images of the scan data.

6 Separate Scan Select this setting to send altogether an original scanned in separate

batches.

7 Erase The shadows that appear when an original is scanned can be erased.
Book Scan Specify the appropriate setting for scanning a book.

9 Document Name This parameter is not available when sending to a fax number.

751/601
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Background Removal

Job List

1/ 1

Delete

02/02/2008

Henory

Allows you to set the background density of Ho. of 000
the document 1o be sent.

Check Job |
Scan Settings > Background Adjustment

JoooeEemmnp

10:10
100%

No. Parameter

Description

10 Background Removal The density of a colored original background can be adjusted.
Application
li Job List | Specify the settings. Ho. of 000
Scan Settingsss Application
BL0295%%ons r|
Fl] E <8
annotation JMl stanp/Conposition
= | -_:,’”
E @
st
17/ 1 "
A,
__ Delete  |ERM™Fi | Bleed scan
Check Job
Settings / = E
24/06/2008  13:43 | close |
Menory 100%

No. Parameter

Description

11 Scan Size Specify the size of original to be scanned. This is useful when you want
to fax only a portion of the original.
12 Annotation The document to be sent can be saved in the Annotation User Box.

13 Stamp/Composition

Send the document with the date, time, page number or preset text
added.

14 TX Stamp

When the fax is to be sent using ADF, whether each page of the original
has been scanned or not can be confirmed by adding the completion

stamp to the scanned original.

In order to use the TX Stamp function, optional stamp unit must be in-
stalled.

15 Neg./Pos. Reverse

Reverse the image of the document from black-on-white to white-on-
black, and vice versa.

16 Full Bleed Scan

Scans the entire page of the original. Even if text is printed to the edges
of the original, it can be scanned without being cut off.

N

Note

For details, refer to chapter 4, "Transmitting data", of the User’s Guide [Network Scan /Fax/Network

Fax Operations].
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Sending documents with a command from the recipient

Polling transmission

Saving the data for scanned originals on the sender’s machine and sending it with a request from the
recipient is called "polling transmission".

A document sent using this machine’s "Polling TX" function is stored in this machine’s Polling Transmission
User Box and is sent when a request is received from the recipient.

roadcas:

B 5
Destinations

14

Delete

Receiver

Request for
data to be sent

Select desired destination(s). No. oFf

Fax can be sent at any time using keypad.

| oo IR EDES e

1

@ scan Seitings || B Original Settings

& 02/02/2008 10:10
= Hemory 100%

I Job List Specify the settings.
Check Job

1/

| Delete JE
: Checlk Jab
Settings 4

Line settings Setifias ”

comnunication Method
gettings

1

Fax_Header
Settings =

B 02/02/2008 10010 ‘
= Hemory 1007%

© mEHail || =pc e ||| OFTP p
LOND PARIS SHANGHAT |{| NEW YORK

Search
7)

URL_HOGification
SEetting 4

ooo

I 0ff-Hook

1
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Joh List Specify the settings.
Check Job
mnunication Settings > Communication Method Settings

BrOAdCast
bestinations

3

[ auick wenory ™ Polling Rk

L2 E &
T = password ™ Polling T FCode TH

[ Delete |f
ghecle Job
L ethings 7

S 02/02/2008  10:10 . k|
E Menory 1007 —

\

I Job List lect the Polling TX method. Use the
keypad to enter the Bulletin Board number.

Check Job

munication Settings > Communication Hethod Settings > Polling T

Normal

| Delete |

7 1 - 999999999

[ Delete |-
Check Job il
seccings V)

= 02/02/2008

Heory

10:10
100%

Detail

With polling transmissions, the receiver incurs the cost of the transmission.

To receive data sent as a polling transmission, touch [Polling RX] in the Communication Method
Settings screen, and then specify the sender to receive the data.

Bulletin polling transmission can be used if the recipient’s fax machine supports F-code functions.

V...

Note
For details, refer to chapter 4, "Transmitting data", of the User’s Guide [Network Scan/Fax/Network Fax
Operations].
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Reducing communication costs

Transmitting to multiple long-distance recipients (relay transmission)

To send a document to multiple recipients, the document can be sent to a representative recipient, and the
representative recipient (relay station) can forward the document to the remaining recipients.

...........) 000

Relay station

The sender incurs only the cost of
transmitting to the relay station.

Q

Detail
To perform relay broadcast transmission, the relay user box and destination must be specified in the
relay station. For destination setting, a group must be specified as the destination in advance.

N

Note
For details, refer to chapter 6, "Useful functions (G3/IP/I-FAX)", of the User’s Guide [Network
Scanv/Fax/Network Fax Operations].

Transmitting using late-night transmission cost (timer transmission)

Destination settings can be specified and the document can be scanned during the day, and the transmission
can be sent at the specified time late at night when the telephone charges are lower.

[

The scanned original is sent at the specified time.

Q

Detail
In order to send the fax late at night, timer transmission must be specified when the document is sent.

N

Note
For details, refer to chapter 4, "Transmitting data”, of the User’s Guide [Network Scan/Fax/Network Fax
Operations].
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4.8 Reducing communication costs (using the Internet)

Internet faxing
Using the Internet, a scanned original can be sent as an e-mail attachment.

The transmission costs are included in the Internet charges.

coeed oo

Internet

v

Detail

The file attachment is in the TIFF format.

Even if a color original is scanned, black-and-white data will be sent.

For details on sending Internet faxes, refer to page 4-20 of this manual.

Before Internet faxing can be used, various settings must be specified by the administrator.

N

Note
For details, refer to chapter 1, "Before using Network Scan/Fax/Network Fax functions”, of the User’s
Guide [Network Scan/Fax/Network Fax Operations].

IP address faxing

The IP address of the destination machine can be selected, and a fax can be sent on an intranet, for example,
within a company.

Q

Detail
Before IP address faxing can be used, various settings must be specified by the administrator.

IP address faxing /s available only between the compatible models of Konica Minolta. We cannot
guarantee proper operation other than the compatible models.

Q

Detail
For detalls, refer to chapter 1, "Before using Network Scan/Fax/Network Fax functions”, of the User’s
Guide [Network Scan/Fax/Network Fax Operations].
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Sending documents by e-mail

Internet faxing

Using the Internet, a scanned original can be sent as an e-mail attachment.

The transmission costs are included in the Internet charges.

When the destination is registered

[ Job List elect desired destination(s).
f————————— ®rax can be sent at any tine using keypad.

I Check Job

=====—==—== 1 Address Book WRUICIMIIIA Job History

Wsne | Status

2/02/2008  10:10
enory 1007%

A ] elect the conditions for searching
[ Job List ddress Book
Check Job

Address Book > Search

Registered destinations can be searched
by transmission type.

Broadcas
Destinations

Address Tvpe 4

Registered destinations can be searched
by specifying name or destination.

17 1 = Detail Search
[ Delete |

& 02/02/2008
Hemory

10:10
100%

he registered one-touches can be viewed
nd selected from their respective categories.

Broadcast
Destinations

1 -Fax
I-faro1

17 1

e |
r gheek Jab E
ethings )

= 02/02/2008 10:10 ‘ |
Hemory 100%
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When the destination is entered directly

1 Job List Select sending method and then enter
e desired destination.

V...

Note

For details, refer to chapter 4, "Transmitting data", of the User’s Guide [Network Scan/Fax/Network Fax

Operations].

Fax can be sent

at_any tine using keypad.

Check Job | ———— —
| Address Book ‘ Direct Input b Job Histo

I'status

Fax

Hethod

A Ewail BN user Box |

o Delete
17 Job Details

02/02/2008 10:10
Hemory 100%

: =F
1P address Fax [ Pc sy |

Job List Use the keyboard or keypad 1o type in the [

BrOAdCast
Destinatiol

G

& i-faxotest. loca

| 02/02/2008 10:10
——— Menory 100%

Internel Fax address. Press IC]1 to erase the

;. entered address.
Check Job |
Direct Input > Internet Fax

i-faxetest. localll

Shift

751/601
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4.10

Reducing printing costs

Memory RX User Box

Received faxes can be saved in user box as data and printed when they are needed.
Printing only the necessary fax documents among all the received fax documents enhances security and
reduces printing costs.

Receive

Printing data in the Memory RX User Box

User Box

O

[ Job List Select an operation.

User Box Operations

7)

=
File Document

A}

02/02/2008  10:10
Hemory 1005

\
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Job List Select the desired User Box to use document.
If you know the User Box number, enter it using the keypad.

Public | (=T ) )
Hemory RX User B

user BOxX
Information =
- Bulletin Board Po ™ Secure Print
= uUser Bo User Box User Box
HMenory R¥ | Annotat
User Box User B
Encrypted PDF
User Box

| Enter User Box Mo.

E 02/02/2008  10:10
= Hemory 100%

Fax Retran:
User Box

| External Hemory

= Job List | Select document(s).

Choose action after selecting document(s}.
Check Job
i Previey

SeTected Documents

Use Docunent

Hemory RX User Box

L

1
12345676890 12345678

Action

1/

| Detail ‘ P

02/02/2008 | cancel |

= Hemory

10:10
100%

Detail
A password can be specified for the Memory RX User Box

Settings for the Memory RX User Box are specified in Administrator mode. The administrator password

/s required to specify the settings.

V...

Note

For details, refer to chapter 6, "Useful functions (G3/IP/I-FAX)", of the User’s Guide [Network

Scan/Fax/Network Fax Operations].
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4 Useful fax operations

4.11 Sending confidential documents

When sending documents, a confidential user box (SUB address) and the transmission password
(transmission ID) can be specified in addition to the fax number of the destination to preserve the
confidentiality of the document.

F-Code transmission

Receive

Job List Select desired destination(s. ¥2:.°f oo

Fax can be sent at any time using keypad.
Check Job i
fiddress Book Direct Input Job History | 0ff-Hook

mEHail || =pc sue) (| EFTP o
PARIS SHANGHAT  |{| NEW YORK

1/ 1 = 1
= Searc
| Delete -
81 Scan Settings = @ Original Settings
Settings

02/02/2008

= Memory

Joh List Specify the settings.
Check Job
Connun Settings

=]

Line Settings o) T

Communication Method |
SEULINaS

Y 1
Delete  |° [ e
3 £ Settings 7
Check Job =
& 02/02/2008 10:10
= Hemory 100%

\
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Q

Detail

Joh List Specify the settings.
Check Job
mnunication Settings > Communication Method Settings

BrOAdCast
bestinations

3

[ auick wenory ™ Polling Rk

L: B L
v Password TX Polling X F-Code TX

[ Delete |f
ghecle Job
L ethings 7

S 02/02/2008  10:10 . k|
E Menory 1007 —

0 = elect SUB Address or password and enter
SE et using the keypad.

Check Job

5 > Communication Method Settings > F-Code TX

Cowmres | o |
oot B (B

m b e 1 e

Delete
Check Job |
g Settings A

& 02/02/2008  10:10 k]
E Menory 100%

In order perform an F-code transmission, a confidential box and transmission ID must be specified on
the recipient’s fax machine.
An F-code transmission can be used only if the recipient’s fax machine supports F-code functions.

V...

Note

For details, refer to chapter 4, "Transmitting data”, of the User’s Guide [Network Scan/Fax/Network Fax

Operations].
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4.12 Forwarding received data

Received fax data can be forwarded to a previously specified destination.

Fax forwarding

Detail

Settings for the fax forwarding are specified in Administrator mode. The administrator password /s
required to specify the settings.

In Administrator mode, settings can be specified to print the data of a received fax, even from the
machine, when the fax is forwarded or to have the machine print forwarded data only when an error
occurs.

If fax forwardling is specified, Memory RX Setting, PC-FAX RX setting and TSI User Box Setting cannot
be used.

N

Note
For details, refer to chapter 9, "Administrator mode settings", of the User’s Guide [Network
Scan/Fax/Network Fax Operations].

4-26 751/601



Useful fax operations

4.13

Faxing data directly from a computer

Computer faxing

Data created on the computer can be sent to a destination fax machine with the same settings as if it is

printed.

In order to use computer faxing, the fax driver must be installed.

V...

Note

The fax document settings can be specified.

General | Options

Select Printer

% KONICA MINOLTANGL /601 P3(Y)

Status:  Ready [IFrin 7 lle (| Preferences

Location:

Comment; Find Printer.
Fage Range
© 4l Mumber of copies:

Ores 7
Erter either a single page number or a single

page range. For example, 512

Pint ] [ Cancel ] [ Apply ]

\

A destination can be selected from the address book.

FAX Transmission Popup

Recipients Entiy

Name
VFAX Murmber ) [] Intematioyal Transmission Maode
;Eggﬁg_jﬁi‘ W 34 Mode Alphanumeric [P, T ar 0 - 9] or sign [<H>, <" ar
- <-»] can be uzed.
*. Add Recipients ‘ \.‘}Add From P;wne Book... I & Fiegister To Phone Book
Recipiznt List
Narne Fé Number Company Departrent ECH

Current Recipients 04100

|
d

[] P4 Cower Sheet

Fax Mode Setting Details... I:I

For details, refer to chapter 3, "Setting up the fax driver (Windows)", of the User’s Guide [Fax Driver

Operations].
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Useful network scan operations

5

5.1

Useful network scan operations

Registering frequently used destinations
Frequently used destinations can be registered.

Destinations can be registered in the address book or as group destinations.

Address book destinations

By registering a frequently used destination in the address book, the destination can be recalled simply with
the press of an address book button.

Opening the destination registration screen

Utility/Counter

8

| Job List = Use the menu buttons or keypad to make a selection.

|| Heter Count

| Utility

vser one-Touch,user Box
NSre  |Status | Registration

2 User Setlings 4

El  adninistrator Settings |

Job Details __

Close

02/02/2008
Hemory

10:10
100%
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Use the menu buttons or keypad to make a selection.

_ Utility > One-Touch/User Bok Registration

1 one-Touch |
ation A
2 Create User Box =

+ -
One-Toud -
User Box Reg. |

= 02/02/2008 10:10
= Hemory 100%

Destination registration screen

Use the menu buttons or keypad to make a selection.
Before creating a group destination, vou must first create multiple
one-touch destinations.

E Utility > One-Touch/User Box Registration > Create One-Touch Destination

| Utility - 1 fddress Book =
¥ -

; E—TT—
One-Touchs -
User Box Reg. F

= 3 E-Hail Setlings A
Create One-Touch |
Destination

= 02/02/2008 10:10

= Hemory 100%

Registering an e-mail address

I Job List Use the menu buttons or keypad to make a selection.

ty > Create 0 ouch Destination > Address Bool

1 E-Hail B o YeLony )
4 PC (5HB) ]
. ——

Address Book

& 02/02/2008 10:10

Henory 100

751/601
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Job List

one-Touchs -
User Box Reg. =

L

Create One-Touch
Destination =

4

Job List

To register a new e-mail address, touch [Newl.

To edit an existing e-mail address, select desired address and touch [Editl.

[ obc | DEF [Gur |JKkL [muo [Pors [T [mevz | etc

02/02/2008
Hemory

Select item and enter setting.

Name:
Index:

E-Mail Address:

N

Note

0270272008
Hemory

10:10
100%

10:10
100%

| cancel

Using the keypad, type in the registration number.

Specify the name of the e-mail address to be registered.
Select the index characters used for organizing the e-mail
addresses. By selecting index characters appropriate for the
registered name, the e-mail address can easily be found.

Use the keyboard that appears in the touch panel to type in
the e-mail address.

For detalls, refer to chapter 8, "User mode settings", of the User’s Guide [Network Scan/Fax/Network

Fax Operations].

5-4
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Group destinations

Multiple destinations can be registered together as a single group.

The destinations that can be registered as a group destination must be registered in the address book.

In order to register a group destination, the individual destinations must first have been registered in the

address book.

In the Create One-Touch Destination screen, touch [Group].

\

To register a new group destination, touch [Newl. To edit an existing group
— destination, select desired destination and touch [Editl.

Utility >

No. |Name [No. of Destinations

_

One-Touch/

User -
—_———
Create One-Touch E
Dest on =
-

S 02/02/7008 10
Henoty 100%

New

Select item and enter setiing.
No. of Destinations : 000

Utility > Group > Hew

Ho.
(e ) |
( select Growp

o

1

| 0z/02/2008  10:10 [ cancer [J 0k |

& Hemory 1005
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Job List

I Job List

N

Note

Select destination to be registered in the group.

No. of Destinations : 00O

Utility > E up > Select Group

- = 4
T )| T

=g «
oM Internet Fax

02/02/2008
Hemory

Select e-mail destinations (up to 500> to be registered in the group.

No. of Destinations : 00D

ut Y > Select Group >

E-Mail
Eiadr .

PARIS

02/02/2008

For details, refer to chapter 8, "User mode settings ", of the User’s Guide [Network Scan/Fax/Network

Fax Operations].

Registering the program destination

Scanning settings, transmission settings and destination can be registered with a single button. These are

called "program destinations".

The registered program destinations can easily recalled and used.

N

Note

For details, refer to chapter 8, "User mode settings ", of the User’s Guide [Network Scan/Fax/Network

Fax Operations].
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5.2 Transmitting fine text and clean images

The amount of details (resolution) and the scanning method (according to whether the original contains text
or images) can be specified when scanning an original. An original of good quality can be sent by using a
combination of these settings.

Adjusting the resolution

When transmitting fine text and images, an image of better quality can be sent by specifying a higher

resolution.

Job List * Select desired destination(s).

fAddress Book | 0ff-Hook

a® can be sent at any time using keypad.
Check Job ——— —
= Input | [ Job History

Broadcast
bestinations

Original Settings § & EBppynigavion

\

02/02/2008 10:10
Henory 100%

[ JobList || Srecify the settings.

Scan Settings

Check Job |

Broadcast

bestinations Original Type Simplex/Duplex Resolution

B

200%200dpi
<Fine)

File Type Density

FDF |
Auto

PDF
Delete Hulti Page

02/02/2008  10:10

Henory 1005

751/601
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Detail

1 - Select desired resolution No, OF 000
JOD-LISE for the scanned document. licadt

Check Job
Scan Settings > Resolution

BI’ idCast
bestinations
| zoox100 ¢Standard) 200200 <Fine) | |BEELUEIN

400X600_
¢Super Fined

02/02/2008 10:10 @

Hemory 100%

The higher the resolution, the larger the data becomes.

N

Note

For details, refer to chapter 4, "Transmitting data", of the User’s Guide [Network Scan/Fax/Network Fax

Operations].

Selecting an Original Type setting

Select the appropriate scanning method for the text and image type of the original.

W' Select desired destination(s.

| ax can be sent at any time using keypad.
Check Job  § —_——— —_
z fiddress Book \ ct_Input \ Job History 0ff-Hook

Broadcast:
Destinations

EEPC (SMB)
SHANGHAT

Scan Settings )| ® Original Settings

02/02/2008 10:10
Hemory 100%

5-8
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Specify the settings.

Job List

Broadcast
Destinations

==
Bagkgre J
!55 1]

- §f | Erase J

Resolution

s T B z00xp000p1
| | CFine) Book Scan
File Type Density Application
FDF
Auto [} Document Name

PDF |
Hulti Page
4

02/02/2008 10:10
= Hemory 100%

Select original type.

Scan Settings > Original Type

Text/Photo

Check Job

B

1/ 1

[ Delete

Check Job
Settinas v

S 02/02/2008  10:10 [

& Hemory 1005

No. Parameter Description
1 Text Select this setting for originals consisting only of text.
2 Text/Photo Select this setting for originals consisting of both text and photos.
3 Photo Select this setting for originals consisting only of photos.
4 Dot Matrix Original Select this setting for originals consisting of text that generally appears

faint.

V...

Note

For details, refer to chapter 4, "Transmitting data", of the User’s Guide [Network Scan/Fax/Network Fax

Operations].
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Useful network scan operations

5.3

Transmitting with selected File Type settings
Selecting File Type settings

Job List " Select desired destination(s).

1 Fax can be sent at any tine using keypad.
Check Job il A R
fAddress Book \ Input \ Job History 0ff-Hook

81 Scan Settings _J) @1 Original Setiings

02/02/2008 10:10
Hemory 100%

[ JobList | Specify the settings.

Check Job

Scan Settings

BESEdRations Original Type Simplex/Duplex Resolution

200%200dpi
<Fine)

File Type Density \ Application

7o
i auto Q | Docunent, Hane

PDF
Multi Page

02/02/2008  10:10

Hemory 1005
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File Type
1] s Select the document file type for sending. Ho, .Of
s You can also select single page or multi page. CHeehil s
This is not applied to fax transmission.
858 ing
02/02/2008 10:10 Eﬁm
Hemory 100%
File type Description
PDF This type of file can be displayed in Adobe Reader. An encrypted PDF file for-
mat is also available.
TIFF Select this setting to save data in the TIFF format.
XPS Select this setting to save data in the XPS format. In order to save the data in

the XPS format, the optional hard disk is required.

N

Note

For details, refer to chapter 4, "Transmitting data", of the User’s Guide [Network Scan/Fax/Network Fax

Operations].
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Transmitting with the page number or time added

The page number or date/time can be added to the scanned original. Both the page number and the
date/time can be added at the same time.

Page number

The page number can be added to a document to be sent.

Job List Select desired destination(s). No. of 000

DEST.
e PFax can be sent at any time using keypad.
Check Job
Pt oa | pirect Input || | Job History

I 0fT-Hook

= =be (sHB) || FTP o
PARIS SHANGHAT —|{| NEW YDRK

Search
4
4,
02/02/2008 10:10
= Hemory 100%

T oLt | SPeciT the settings.

Check Job

Scan Settings

Broadcast
Pestinations

Original Type

-
e
Coioon )

Document Hame 4

Simplex/Duplex Resolution

Texes | 200%200dpi
(Fine)

File Type Density
FDF
171 = | Auto

— PDF |
Delete Hulti Page
= = S ———,
£0PRYnES°
& 02/02/2008  10:10
= Hemory 100%

‘T Specify the settings.
| Check Job

Scan Settings > Application

BeSRiReRrors | ID E B
1 S °&
BT BT
= | 2
E g
s s s e |

171

— - Al
[ veleie | Full Bleed Scan

24/06/2008  13:43
Menory 1007
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Specify the Stamp settings.

Scan Settings > Application > Stamp/Composition

pate/Tine o Page Nunber Stanp ‘

Header/Footer 4

171

[ Delete I
Check dJob =
Settings B

= = 02/02/2008  10:10

& Hemory 1005

™ JobList || Use the kevpad lo enter the starting nunker.
Press [¥1 to switch betyween + and -.

Check Job

Scan Settings > Stamp/Composition > Page Number

)

BFOSJCAsT
Destinations

2-3] RGnbgsna Pace Page Humber Type

99999 - +99999
page Humber | LR

Starting Chapter
Number

E= -100 - +100

| elete |} [ chapter
Settings 7]

= 02/02/2008 10:10

Hemoty 100%

Tert Size
10pt J

110

Text Size: The size of the text can be selected.

Q

Detail
Page numbers can also be added with header/footer settings. The header/footer settings are specified
in Administrator mode.

N

Note
For details, refer to chapter 4, "Transmitting data", of the User’s Guide [Network Scan/Fax/Network Fax
Operations].
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Adding the date and time

The date and time of scanning can be added to a document to be sent.

Job List ] elect desired destination(s>. o of 000

— Fax can be sent at any time using keypad.
Check Job
fiddress Book _Direct Input | Job History I Off-Hook

& Fan =iPC (SHB) || [EFTP

TOKYO SHANGHAT ||| NEW YORK 17 1

171

[ Detete |
21 Scan Settings I Original Settings,
Settings

= 02/02/2008 10:10
= Hemory 101

" Job List | Specify the settings.

Check Job

200%200dpi
(Fine

| Book Scan
File Type Density Application _J

FDF

— | wo | [ hocment, Nane
—— PDF |
| Delete | Hulti Page

Check Job
Settings

Bt inacions Resolution
= Erase o

z)

z)

02/02/2008  10:10

= Memory 100%

Specify the settings.
can Settings > Application

] K &
amnotation Bl stanp/Conposition
= | &
LS "
TX Stamp | Neg. /Pos. Reverse

Check Job

Broadcast
Destinations

171

e
——— (2]
[ elete | Full Bleed Scan
[W
Settings 4 - -
24/06/2008  13:43 | Cclose
Memory 100%
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Job List Specify the Stamp settings.

Check Job
Scan Settings > Application > Stamp/Conposition

o 2 & &

Header/Footer 4

1/ 1

| Ddelete E

= Checle Job il

Settings >

= = 02/02/2008 10:10
= Hemory 100%

Close |

i Job List Select desired datestime type.
Check Job

Broadcast
Destinations

Date Format Tine Format Pages

EOES o) (o )
Text Size
Sz T |

1/ 1

! Delete ||

check ]
setti

= 02/02/2008 10:10
= Hemory 1005

Text Size: The size of the text can be selected.

Q

Detail

Page numbers can also be added with header/footer settings. The header/footer settings are specified

in Administrator mode.

V...

Note

For details, refer to chapter 4, "Transmitting data", of the User’s Guide [Network Scan/Fax/Network Fax

Operations].
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Transmitting with the background density adjusted

Background Removal

When scanning a original with a colored background, a cleaner scan can be created by lightening the
background.

Golo = | Galh

Job List " Select desired destination(s).

- Fax can be sent at any time using keypad.
Check Job A — —— —
Address Book M t Input | || Job History 0ff-Hook

E=PC (SHB)
SHANGHAT

Search

e 8 Scan Settings & Qriginal Seiings,= & EQERYRAg~“io"
SeLtings R —————S

02/02/2008 10:10
Hemory 100%

[ JobList | Specify the settings. 000

Check Job

Scan Settings

original Type | Sinplex/Duplex Resolution

200%200dpi —

(Fine) | Book Scan

File Type Density | Application S|
FoF =

futo Q | Document Hame

PDF
Multi Page
a

02/02/2008  10:10 @

Hemory 1005
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[ . Allows vou to set the background density of
PliE B the document to be sent.

Check Job
Scan Settings > Background Adjustment

Broadcast
Destinations

Joooelemunp
I ST T
1/ 1
| Ddelete IF

= 02/02/2008 10:10
= Hemory 100%

V...

Note
For details, refer to chapter 4, "Transmitting data", of the User’s Guide [Network Scan/Fax/Network Fax
Operations].
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5.6 Transmitting with shadows erased

Frame Erase

Scans can be sent while erasing unwanted areas around the original, such as the transmission information
on received faxes and the shadows of punched holes.

, g

Job List " Select desired destination(s).

| 0ff-Hook

®Fax can be sent at any tine using keypad.
Check Job %
fAddress Book Input | Job History
e

E=PC (SHB)
SHANGHAT

Search

2 Scan Settings Original Settings ¢ Gopmynggation

02/02/2008 10:10
Hemory 100%

[ JobList | Specify the settings. 000

Check Job 1

Scan Settings

BESETRaTy | Original Type Simplex/Duplex Resolution

Erase
200%200dpi ——
(Fine) | Book Scan
File Type Density | Application
7or ‘
auto Q | Docunent, Hane

PDF 4]
Hulti Page
) |

02/02/2008  10:10 @

Hemory 1005
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T JobList | Seeclly the settings.
Check Job
Scan Settings > Erase

Frame |
Erase

Broadcast
Destinations

Delete

& 02/02/2008 10:10
= Hemory 100%

Job List Select the area of the document to be erased.
Enter frame erase width using the +/- keys.

Check Job
Scan Settings > Erase > Frame Erase

1/ 1

! Delete I

Check Jo
Settinas

02/02/2008 10:10

Henory 1005

Q

Detail

The same width can be erased on all four sides of the original, or the width that is erased can be
specified for each side.

The width of the frame to be erased can be set between 1/16 and 12 inches.

V...

Note

For details, refer to chapter 4, "Transmitting data”, of the User’s Guide [Network Scan/Fax/Network Fax

Operations].
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5.7 Transmitting to multiple recipients

Searching for a registered destination

Select a recipient registered in the address book.

I Job List elect desired destination(s>.

- Fax can be sent at any time using keypad.
: Check Job
=————————"1 Address Book §| Direct Input I Job History

«Fax epe (sup) I| DFTP W
LONDON SHANGHAI  [{| NEW YORK

171 =
—_ 4

[ Delete
’ #  Scan Setlings 8 @ Original Setiings,

= 02/02/2008 10:10
Hemoty 1007

Checl b
Settings 4

Registered destinations can be searched
by transmission type.

Address Type

Registered destinations can be searched
by specifying name or destination.

171 : Detail Search

Delete J

Checlke Job
SetEings

02/02/2008  10:10
Hemory 101

he registered one-touches can be viewed
nd selected from their respective categories.

Broagcast
Destinations [ﬁ

mE-Hail
‘ PARIS 1 i

171

T
: Ehéclg Job
{ Bttings 4

02/02/2008 10:10 ‘
Hemory 1007%

Group destinations, which are multiple destinations that have previously been registered together, can be useful when
selecting destinations.
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Group destinations, which are multiple destinations that have previously been registered together, can be

| hddress Book > Search > Address Type

11

[ Delete |

~ Check Job =
SEttings A

he registered one-touches can be viewed

nd selected from their respective categories.

-
D s
1”1
 02/02/2008  10:10 |
Menory 100%

\

I Job List elect a destination registered in a group.
| Check Job
- tered Destinations > Dest on Type > Group
Broadcast
Destinations
& TOKYD
=1 05K
SFax =pc (supy | | @FTP I
HAGOYA TOKYO 050KA HAGOYA

/1

)

Check Job s
Settings A

| Reset
02/02/2008  10:10 . Cw ]
Henory 1007

useful when selecting destinations.

Q

Detail

Unwanted destinations can be deleted from under "Broadcast Destinations”, or the settings can be

changed.

V...

Note

For details, refer to chapter 4, "Transmitting data", of the User’s Guide [Network Scan/Fax/Network Fax

Operations].
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5.8 Sending documents by e-mail

E-mail transmissions

Scan data can be sent as an e-mail attachment simply by specifying the e-mail address.

| cece) @ cece)

Internet

Select a registered destination, or directly type in the e-mail address.

[~ Job List select desired destination<s). e

DESt.

% can be sent at any time using keypad.
Check Job e ——
= Wi | Direct Input | | Job History 0FF-Hook

oFax || =mE-Hall
{Lonbon— [||aris

—_—
[

i Search
| 4

Delete
| 81 Scan Settings Original Setting Sopnynigation

02/02/2008 10:10
Hemory 100%

N

Note
For details, refer to chapter 4, "Transmitting data", of the User’s Guide [Network Scan/Fax/Network Fax
Operations].

Changing the e-mail subject or name of the attached file

The subject of the e-mail message and the file name can be changed when sending scan data by e-mail.

" Job List . Select desired destination(s).
r Y Fax can be sent at any time using keypad.
Check Job | e —
' fAddress Book } D Input \ Job History | 0ff-Hook

Broadcast:
Bestinations

| & Fax 1 =PC (SHB) [|l IFTP
| LONDON I HANGHAT | NEW YORK

Checl

| Settings A

02/02/2008 10:10
Hemoty 1007
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Joh List Specify the settings.

Check Job

= onmunication Settings

. = =

B E i

G4 PARIS = =
ENESEES

w3
L i ir
Etail Encryption |SSS| Digital Signature

[ Delete |° [ capveseer
. Settings 4
Checlk Job

Settings 71
= & 02/02/2008
= Menory

10:10
100%

I 5 Select item you wish to check
SR LT or change.

Check Job
— | conmunication Settings > F-Mail Settings
Subject  , Message
—d

_

Broadcast
Destinations

[ Delete |

| ot
Document Name: The name of the attached file can be changed.
Subject: The subject of the e-mail message can be changed.
Body: E-Mail text can be entered.

V...

Note

For details, refer to chapter 4, "Transmitting data", of the User’s Guide [Network Scan/Fax/Network Fax

Operations].
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5.9 Checking transmissions performed until now

Current Jobs/Job History lists

The transmission log includes the Current Jobs list, which allows the jobs currently being performed to be
checked, and the Job History list, which allows completed transmission jobs to be checked.

Job List Select desired destination(s).

Fax can be sent at any tine using keypad.

Check Job — e
Feteaas e || Direct Input || || Job History 0ff-Hook
Bepgl
Mho [PORS || TV |
| mE-Mail

% Fd (SHMB)

X iPC | dFP
LONDON PARIS SHANGHAT ||| NEW YORK

| Search
A

Delete |
— | = -
T e ) . Scan Settings

02/02/2008 10:10
Hemory 1007%

\

Job List | Confirm jobs currently sending or waiting to be sent.

‘ [( Send ) Receive

History

Ho. [R9ge=s=IStatus ™ |fAddress

Tiner TX Job

| ob Details = =

02/02/2008 10:10

4,

Job List The history of transmitted jobs can be viewed.
: Touch [Comnunication List] to wiew history
by communication type (other than e-mail).

[Li8Pea |Org.|[Result
2 PCISHB)  SWB1 10/18 1 Job Complete
1 E-mail test@test. local 10718 0 B5d%re%rrar

| Job Details

02/02/2008 10:10
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Q

Detail
Jobs that are being sent and jobs queued to be sent are displayed in the Current Jobs /ist.
Jobs that have been sent are displayed in the Job History list.

Note
For details, refer to chapter 2, "Control panel/touch panel”, of the User’s Guide [Network
Scan/Fax/Network Fax Operations].
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Useful box operations

6
6.1

Useful box operations

Changing the name of a saved document

Edit Name

The name of a document saved in a user box can be changed. Documents that were not named when they

were saved can be given a hame that will be easier to remember.

Select an operation.

- | User Box Operations

HSer T [Status Scan and save docunents in a User Box.

| Save Document 4

Print or send documents saved in the User Box.

Use Document 4
ﬁ% Edit name, move, copy or delete documents.
i

File Document -

02/02/2008  10:10
Hemory 1007%

Public

000000001 publict

user Box
IRfarmation

000000001 000000002
User: Box Ho: 1 | publict public2
000000001 .

User Box Hame
publict

Type

Public
User Box

I Enter User Box No.

= 02/02/2008  10:10
& Hemory 100%

6-2
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T JobList | Select docunent(s).

Choose action after selecting docunent(s).
Check Job

File Document

000000001 publict

Selected Docunents

documentol

Action

Delete

Edit Nane

1
docunentol

gelect Hove
ALT

Wﬁlmw

| Detail
View

pocunent
DELA1ls

mm

= 02/02/2008 10:10 ‘ Cancel

100%

= Memory

 JobList | ®Use the kevboard or kevead 10 tyve in the document nane.

Press [Startl to change the selected document name.
Check .Job

| File Docunent > Edit Name

i Preview

e
SeTected Documents

ey | 0 (D (W

58 3 5 3 I K35 K3 5 0 5

CODODDDODDD

3 5 3 58 53 ) ) ) 0
T

wo ) T ()

100%

= 02/02/2008
= Hemory

Detail

The document name is the name of the file sent. Change the document name after considering the

conditions of the destination server.

N

Note

For details, refer to chapter 7, "File Document’, of the User’s Guide [Box Operations].

751/601

Chapter 6

Useful box operations



Chapter 6

Useful box operations

Useful box operations

Scanning double-sided originals

Scan Settings

When saving data in a user box from User Box mode, touch [Scan Settings] to change the settings for

scanning the original. To scan double-sided originals, select "2-Sided" in the Scan Settings screen.

Job List elect an operation.

-~ | User Box Operations

user— | Statis Scan and save documents in a User Box.

Save Document 4

Print or send documents saved in the User Box.

| Use Document 4

- Sy
ﬁ Edit name, move, copy or delete documents.
&

File Document 4

I Job List elect the desired User Box Lo save document.
IT vou know the User Box number, enter it

e ————  5ing the kevpad.
1 Check Job -
E Public 152 Box

000000001 publict

User Box
Information

: 000000001 000000002
User Box Ho; public publicz
000000001

User Box Hame
public1

Type
Public
User Box

I Enter User Box Mo.

02/02/2008

10:10

100%

Hemory

0 save, press [Startl.
You can also change the Document Hame.

Check Job
~

user pox
Information
User Box Ho. [ User box | ooooooons
000000001 4 bublict
User Box Name 5
publict = Docunent Hame , documentol
Type | To save, press IStartl.

e You can also change the Document Name.
Public
user Box

8 Scan Settings B B! Original Settings
02/02/2008  10:10 | cancel |

Hemory 100%

6-4
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Q

Detail

[ Job List

user Box
Informnation
000000001

User _BQK Name
publict

Type
Public
user Box

Specify the settings.

Save Document > Scan Settings

Basic

Original Type Simplex/Duplex = Resolution
7)

200%200dpi
<Fine) Book Scan
Application

File Type Density
FDF

Auto

PDF :
Multi Page |
|

02/02/2008 10

Henory 1005

From the Scan Settings screen, not only can the setting for double-sided originals be specified, but

settings can be specified for the original image quality and the file format of the data to be saved.

When scanning a double-sided original from Fax/Scan mode, specify the "2-Sided" setting in the Scan
Settings screen in the same way that it is specified in User Box mode.

Since the default setting is "1-Sided", be sure to specify the "2-Sided" setting in the Scan Settings
screen to save a double-sided original in a user box. In addition, if the "2-Sided” setting is specified in
the Scan Settings screen, be sure to touch [Original Direction] and [Binding Position] in the Original
Settings screen, and select the appropriate settings for the loaded original.

V...

Note

For detalils, refer to chapter 5, "Save Document’, of the User’'s Guide [Box Operations].

user Box
Information

User Box Ho.
000000001

U_SQ!’ BO_K ﬂ_ame
public1

Type
Public
User  Box

pe-
Tail

& 02/02/2008

Specify the settings.

Save Document > 0 nal Settings

8PE51RaL Direction Settings

Original Direction

Binding Position |

ABRE|

Long :
Original

10:10
100%

Hemory

751/601
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Automatically erasing data from user boxes

Auto Document Delete Time

The length of time that data is saved in user boxes can be specified for each user box. When the specified
length of time has passed, data saved in user boxes will automatically be erased. Specify a setting for "Auto
Document Delete Time" when registering a user box.

Q

Detail
To change the Auto Document Delete Time setting for a user box that has already been registereq,
touch [Edit] for the user box.

Utility/Counter

se the menu buttons or keypad to make a selection.
| Utility

1 One—Touch sliser Box 9

Registration 4
2 User Setiings 4
3 Administrator Setiings

= 02/02/2008
Hemory

10:10
100%

se the menu buttons or kevpad to make a selection.

—————————— | Utility > One-Touch/User Box Registration

)
pestinacion 7]
2 Create User Box

02/02/2008  10:10
Henory 1007,

751/601
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I Job List

| Utility

One-Touch/
User B eg.
Create User Box

& Henory

Use the menu buttons or keypad to make a selection.

ut ¥ > 0 ouch Destination/User Box Regisira > Create User Box
1 Public/Personal User Box 4
E  Bulletin Board User Box |

3 Relay User Box J

02/02/2008

10:10
100%

To register a new User Box, touch [Newl.
To edit an existing User Box, select desired User Box and touch [Editl.

¥ > Create User Box > Public/Personal User Box
ED @3

Narber | Nane ['Type —[Create Date/Tine
[1 public Public  02/02/2008 10:08
|2 public2 Public  02/02/2008 1[|:[|'J‘

HHO

£

S 02/02/2008  10:10

One-Touch/
User B ed

P S
Public/Persona
User Bo:

Hemory 100%

Select item and enter setting.

Utility > Public/Personal User Box > Edit [+=Back

User Box Hame

——

Index  PORS
Tyve

528Fea 02/02/2008

10:08

02/02/2008 10
Henory 1!

751/601
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Job List

One-Touchs
User Box Reg.

=
' Create User Box ©
=
Public/Personal
User Box

N

Note

Utility > Public/Personal User Box > Edit

Select item and enter settiing.

Auto Document Delete Time

02/02/2008 10:10
= Hemory 100%

Confidential RX

[ Contiden—
£3al hx ‘

For detalls, refer to chapter 8, "User box setting", of the User’s Guide [Box Operations].
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6.4 Printing/sending multiple data combined

Combine/Bind TX

Two or more data saved in user boxes can be printed or sent.

Select an operation.

- § User Box Operations

@ Scan and save documents in a User Box.

Uger [Status

| Save Docunent A
4

Print or send documents saved in the User Box.

Edit name, move, copy or delete documents.

0
U5
v

& 02/02/2008 10:10
Hemory 100%

I Job List Select the desired User Box to use document.
If you know the User Box number, enter it using the keypad.

Check Job

Public

000000001  F

User Box
Information

000000001 000000002 v
User Box Ho. | publicr publicz
000000001 -

User Box Hame
publici

Type

Public
user Box

I Enter User Box Mo.

02/02/2008 10:10
Henory 1005

Select document{s>.
Choose action after selecting document(s).

Check Job
I Preview

Use Document

000000001

public1

Selected Docunents
documentol

Action
| =

1 1 1 R
=

e

documentoz

docunentol docunento2

— o
Bind TX

==

02/02/2008 10:10
Memory 100%

751/601

Chapter 6

Useful box operations



Chapter 6

Useful box operations

Useful box operations

Specify the order that the data is combined.

elect two documents to switch the combining order.

Check Job
Document > ing Order
Preview

Setcted Dooments | MR documento

documentol

& 02/02/2008
= Hemory

10:10
100%

When "Combine" is selected

Specify the Finishing settings, and then print the data.

0 change document print settings, choose from the following
ptions. If you are ready to print, press [Startl.

Use Document > Pr

fApplication

Print

sbamps |
u ey e

= 02/02/2008 10:10
& Memory 1007%

| cancel | sta

When "Bind TX" is selected

Select the destination, and then send the data.

elect desired destination(s).

e ®Fa can be sent at any tine using keypad.
Check Job

"} fAddress Book D Input

I Preview

EETTr—— | e | (o PIJRS DS

PC (SHE) e
SHANEHAI NEW VORK

| cancel

02/02/2008
= Hemory 100%

751/601
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Q

Detail
Data saved from Copy mode cannot be sent. If data saved from Copy mode is combined with other
data, the data cannot be sent.

V...

Note
For details, refer to chapter 6, "Use Document", of the User’s Guide [Box Operations].
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Changing finishing settings for saved data before printing
Finishing

Before printing data saved in a user box, the finishing settings can be changed.

elect an operation.

- § User Box Operations

@' Scan and save documents in a User Box.

| Save Document -

User [status

Print or send documents saved in the User Bo.

e |
2

Ug

e

02/02/2008 10:10
Hemory 100%

Edit name, move, copy or delete documents.

Job List alect the desired User Box to use document.

If you know the User Box number, enter it using the keypad.
Check Job
- Public

000000001 publict

User Box
Information

000000001
User Boxr Mo. = publici
000000001 =

User Box Name
publici

Type
Public
User Box

I Enter User Box Mo.

02/02/2008  10:10
Hemory 101

elect document{s>.

hoose action after selecting document(s).

Check Job
I Preview

Selected Documents
documentol

Use Document

000000001

publict

Action

=

-y

==

Bind T
tail |

| ==

02/02/2008 10:10 [ cancel |

Hemory 997

1

docunentol

751/601
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To change document print settings, choose from the following
options. If you are ready to print, press [Startl.

Use Document > Print

Basic Application

covies: [ Page Margin |
7)

2-5

Sheet /Cover /
Ehapter Insert

Stamps
CompoSition

ooz 0210 |_cancel |

& Hemory 100%

The print settings for received faxes cannot be changed.

To change document print settings, choose from the following
options. If you are ready o print, press [Startl.

Use Document >

—_— Hﬂ Starle Punch
auvg Eeper 100, o | Sy [ wone || hme |
3 ==

-
= [ e

= 23/06/2008 10

126
s Henory 100%
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Available Finishing settings

The Finishing settings that are available differ depending on the installed options. For details, refer to chapter
2, "Basic copy operations", of the User’s Guide [Copy Operations].

Setting Description
Sort Select this setting to separate each set of a multi-page document.
Group Select this setting to separate the copies of each page in a multi-page doc-
ument.
Offset When a finisher is not in- If the sorting conditions are met, copies are
stalled fed out and sorted in an alternating criss-
cross pattern.
When a finisher is installed The copies are fed out shifted to separate
them.
Staple Copies can be stapled in the corner or at two locations.
Punch Holes for filing can be punched in the copies
Fold/Bind Half-Fold Select this setting to fold copies in half before feeding them out.

Center Staple & Fold Select this setting to staple copies at two locations along the center, then
fold the copies in half before feeding them out.

Tri-Fold Select this setting to fold copies in three before feeding them out.

Z-Fold Select whether the finished document is folded in half or in three, whether it
is folded in half and stapled, and whether it is folded in half and one of the
halves is mountain-folded.

Face Up The copies are output with their front sides facing up.
Note

For details, refer to chapter 6, "Use Document”, of the User’s Guide [Box Operations].
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6.6

Performing box operations from a computer

PageScope Web Connection

User boxes can be created and operations can be performed on data in user boxes by using PageScope Web
Connection. You can use data in user boxes from the computer at your desk.

Enter the IP address of this machine in the "Address" box of the Web browser to use PageScope Web
Connection to connect with this machine.

2 Box - Microsoft Internet Explorer g@]g‘
file Edt Wiew Favortes Tools  Help n
£ KONICA MINOLTA & puie Logout el
EXE25% Web Connection &

Model Name? bizhub G751 m . @

Direct Print Store Address

Open User Box{Public)

B is the function to s3ve dacumants in the machine
Documents in the Box can be used for printing. sending eto

# Open System User Box

teer o moer oo
I Create System User Box

TP— —

User Box List
Search from Index

Page (Display by 50 cases)

User Bax Name Time Stored

publicl 07104420 9:00
public? 0704420 9:00

R
g
El
F

The following operations can be performed from the Box tab of PageScope Web Connection.
° Create/edit/delete user boxes.

° Print/send data in user boxes.

° Download data from a user box to a computer.

. Copy/move/delete data in user boxes.

About PageScope Web Connection
PageScope Web Connection is a device management utility integrated into this machine.

Using a Web browser on a computer connected to the network, machine settings can be specified from
PageScope Web Connection.

The following basic operations can be performed from PageScope Web Connection.

Check various machine information.

Check a job.

Perform operations with data in user boxes.

Direct printing (Available only if the optional image controller has been installed.)

Register/edit destinations.

Specify security settings and printer network settings.

V...

Note
For details, refer to chapter 9, "PageScope Web Connection”, of the User’s Guide [Box Operations].
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7

Troubleshooting

7

7.1

Troubleshooting

Troubleshooting

This section describes common troubleshooting procedures in a question and answer format. If the problem
is not corrected, even after performing the described procedure, contact your service representative.

Why can’t the machine be turned on?

This machine has two switches.

Answer

Check for the following.

° Check that the machine’s power plug is firmly inserted into the electrical outlet. In addition, check that
the circuit breaker has not been tripped.

° Check that the machine has been turned by using both the [Power] (auxiliary power) key and the main
power switch.

N

Reminder
If the machine is not turned on after the indicated items have been checked, contact your service
representative.

Why does no screen appear in the touch panel?

If no operation is performed for a specified length of time, the touch panel goes off and the machine
automatically enters a mode where it conserves energy.

UserBox___Fax/Scan

— Start

@
&
@® @

751/601
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Answer

Check for the following.
° Use the [Brightness] dial in the control panel to adjust the brightness of the screen in the touch panel.

Main Power

Power—

UserBox___Fax/Scan UserBox___Fax/Scan

=7 =

ceess

Start
nlarge Display

&
lelp
@
-

E o

° Touch the touch panel. There is no problem if the touch panel lights up. When the machine is in Power

Save mode, touching the touch panel or pressing a key in the control panel cancels Power Save mode.

Main Power

UserBox___Fax/Scan Cop: 2 UserBox___Fax/Scan Cop:

gnm

° Try pressing the [Power Save] key in the control panel. If the weekly timer has set the machine in Sleep
mode, a screen appears in the touch panel when the [Power Save] key is pressed. Enter the information
indicated in the screen to be able to use the machine during non-business hours.

° Check that the machine has been turned on by using both the [Power] (auxiliary power) key and the
main power switch.

V...

Reminder
If no screen appears in the touch panel after the indicated items have been checked, contact your
service representative.
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Why does a message appear, indicating that consumables must be replaced?

When the consumables used by the machine are nearly empty, a warning about the replacement period
appears.

Copies:

Application

DENSity./ Dup1ex./
Backgroind Comb ine

Nene | Status . ‘

(1L

Density
Auto

Background AUTO Paper
REMOUA1 Select

EEEEEEEOO0

—— =y
%

§ 02/02/2008  10: 1081
Hemory 100%

Answer
Replace the specified consumable.

The consumable is empty when a message appears, indicating that the consumable be replaced. Copying is
possible for a short time after the message appears, but the consumables should be prepared soon.

° For a toner cartridge

After the message "Replace toner cartridge." appeared, the message "Please prepare new cartridge."
appears. Replace the toner cartridge according to your maintenance agreement.

N

Reminder
If the message remains displayed after the indicated items have been replaced, contact your service
representative.

751/601
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Why does the misfeed message remain displayed?

A misfeed may have occurred in a location other than that indicated in the screen. Check the location

indicated in the displayed screen.

A paper misfeed has been detected.
Remove the misfed paper
according to the guide or illustration.

Hser  [Status

COPY  Print Err

Open the finisher door.

Remove the misfed paper
fron Z-Folding Unit.

| Tilustration |

dob Details ¢

= 18/06/2008 17:38
= Hemory 100%

| Mext Box Job M| BENE.rax aon |

Answer

Check for the following.

Check that no torn paper remains in the part indicated by a number in the touch panel screen. If the
paper could not be removed, contact your service representative.

Open, then close the door indicated by a number in the touch panel screen. The message may not
remain displayed after this operation is performed.

V...

Reminder
If the misfeed warning remains displayed after the indicated items have been checked, contact your
service representative.

Why did an error message appear?

There are three types of errors; errors that can be cleared by opening/closing the front door, errors that can
be cleared by turning the power off/on, and errors that cannot be cleared. Clear the error by following the on-
screen instructions. If the error cannot be cleared or released, contact your service representative with the

error code.
Job iiﬁi An internal error occurred. Turn the main
SWitch OFF and ON. If the trouble code
appears again, contact your Service Rep.
TEL 1234567890
FAx 1234567890
Trouble Code C-Eoo2
Delete
Job Details
02/02/2008 10:10
Answer

Clear the error by following the on-screen instructions.

N

Reminder

If the message remains displayed, note the trouble code that appeared in the screen, unplug the

machine from the electrical outlet, and then contact the service representative.
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8

8.1

With the User Settings parameters, common machine settings and settings for specific functions can be
changed according to the operating conditions and environment.

Displaying the User Settings screen

Various settings can be specified from the User Settings screen.

A}

Utility/Counter
L) |
(O\

BTN | Use the nenu buttons or keypad 1o nake a selection.
[ Heter count
| Utility

yser gne-Touch user Box

user [status [ gneTouch,

b3 User Settings ‘
3 Adninistrator Settings

Job Details

[ Close

02/02 /2008
Hemory

10:10
100%

Detail

To change the default settings for Fax/Scan mode, press the [Fax/Scan] key, and then press the

[Utility/Counter] key.

Note
For details, refer to chapter 11, "Utility mode”, of the User’s Guide [Copy Operations].

751/601
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8.2 Settings that can be specified

Settings can be specified for parameters in the following categories on the User Settings screen.

Use the menu buttons or keypad to make a selection.

Job List

Utility > User Settings

- m = o i TR ]

7 Svsten Settings [ chanse passwora )

+ : - = —— —

- = 2 Custon Display Settings 7 Change F-Mail Address |

User Settings I i

= 3 Copier Settings ‘ 8 Toner Supply /1
4 scan/Fax Settings -
7)

S Printer Settings

= 06/19/2008
Henory

17:32
1003%

N

Note
For details on the Copier Settings parameters, refer to chapter 11, "Utility mode”, of the User’s Guide
[Copy Operations].

For details on the Scan/Fax Settings parameters, refer to chapter 8, "User mode settings", of the User’s
Guide [Network Scan/Fax/Network Fax Operations].

For details on the Printer Settings parameters, refer to chapter 12, "Settings on the control panel”, of
the User’s Guide [Print Operations (IC-208)].
System Settings

The display language of the touch panel, the measurement units and settings for the power-saving modes
can be changed.

Use the menu buttons or keypad to make a selection.

Utility > User Settings > Systen Settings

1 Language Selection Blank Page Print Settings 4
2 Heasurenent Unit Settings Density for Original Type

/
A
» IIGIETTS) - B
/
7)

_ 6
= 7

| User Settings

Systen Settings |

4 Power Save Settings
5 output Settings

| close |

= 02/02/2008 10:10
Hemory 100%
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Custom Display Settings

The display in the left panel of the touch panel screen and the settings in the Basic screen can be changed.

| Job List Use the menu buttons or keypad to make a selection.
I Bookmark
- Utility > User Settings> Custon Display Settings

NERC |Statis | 1 Copier Settings Left Panel Display Default |
2 Scan/Fax Settings ' I

I Search Option Settings

' .

i 7}

:
)

1 7}

6
7

7)

& FAX Active Screen
M color Selection settings

02/02/2008 10:10
Hemory 10

Copier Settings

The settings for copy functions can be changed so that the operations can easily be performed.

I Job List Select item and enter setting.

Booknark

E Utility > User Settings> Copier Settings
I AULO Bogklet ON Auto Select
when Fold & staple BOOKk1ET

=
+

| User Settings I Auto Sort/Group Selection

160 _Zoom i

Au or Auto Display
conbine/Booklet Zoom Ratio

Default Copy Settings Factory Default
Copier Settings

i Yes
ings
[t 172 -

& 2008/07/22

Hemory

Scan/Fax Settings

The settings for fax/scan functions can be changed so that the operations can easily be performed.

Select item and enter setting.

Uti > User Settings> Scan/Fax Setlings

I Black Compression Level HHR

| User Settings

Scans/Fax
Settings i

2008/07/22
Henory 10

8-4
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Printer Settings

The settings for print functions can be changed so that the operations can easily be performed.

Use the menu buttons or keypad to make a selection.

Job List

Utility > User Settings > Printer Set

Utility 1 Basic Settings TIFF Image Paper Setting 4
2 Paper Setting 7 [§ Print Reports 4

]
7}
)
]

3 PCL Settings & Inage Shift Seitings
4 PS Setting 9 Stamp Settings =
5 HPS Settings 4

| Printer Settings

02/02/2008  10:10

Hemory 1007
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Chapter 9

Glossary

Broadcast

This function is called "broadcast transmission" on this machine. This is the function that
sends a fax to multiple recipients with a single operation.

Center Staple & Fold

This is the Finishing function that feeds out paper that is folded in half and stapled at two
places along the center.

Confidential

Generally, this refers to correspondence that is opened only by the person it is addressed
to. On this machine, this refers to the function (called a confidential transmission) where a
fax is sent to a specific person. Since confidential transmissions use confidential user boxes
set up on the machine, these transmissions can be used when the receiving machine is also
equipped with the confidential transmission function.

Group

This Finishing function feeds copies out by page when two or more copies are printed of a
multi-page document.

Half-Fold

This is the Finishing function for folding paper in half after it is printed.

Job

This is the operation information that is registered with the machine after settings are ap-
plied. The copy and scan operations when the [Start] key is pressed and the print command
sent from a computer are all registered with the machine and called jobs.

Polling

This is the transmission function where a fax transmission is started by an operation per-

formed by the receiving machine. With a polling transmission, the recipient bears the calling
costs since the document to be sent is stored in the memory of the transmitting machine

until the receiver initiates transmission by sending a reception command.

Power Save

This is the mode that the machine automatically enters to conserve energy when no oper-
ation is performed for a specified length of time. Another mode for conserving energy is the
Sleep mode. The machine conserves more power in Sleep mode than in Power Save mode.

Power saving

This is the function for entering a power-saving mode (Power Save mode or Sleep mode).
The machine can be manually set to a power-saving mode when the [Power Save] key is
pressed.

Punch

Holes can be punched in copies for filing.

Save in User Box

This is the function where data scanned with a copy, fax or scan operation is save in a user
box set up on the machine. The data saved in the user box can be transmitted or faxed.

Scan operations

Scanning of the original is called "scanning", and the methods for sending or saving the
scan data are called the scan functions. These scan functions include e-mail transmissions,
where the scan data is sent to an e-mail address as an attached file, in addition to FTP
transmissions, SMB transmissions, WebDAV transmissions, Web service, saving in user
boxes and using as a scan.

Security functions

This is the general name of the various functions for increasing the safety of information in
order to prevent disclosure of the information, for example, so that confidential data saved
on the machine is not disclosed to third parties and various settings can be changed only
by the person possessing the password.

Sleep

This is the mode that the machine automatically enters to conserve energy when no oper-
ation is performed for a specified length of time. Another mode for conserving energy is the
Power Save mode. The machine conserves more power in Sleep mode than in Power Save
mode.

Sort

This Finishing function feeds copies out by set when two or more copies are printed of a
multi-page document.

Staple

This Finishing function feeds copies out bound with staples when copying documents con-
taining two or more pages.

Transmission source
name

This is the function that specifies from the transmitting machine whether the transmission
source information is printed by the receiving machine at the top of received fax docu-
ments. Whether or not this information is printed and the name that is printed can be spec-
ified only from the transmitting machine.

Weekly timer

This feature sets the machine to Sleep mode at the specified time. The day and time periods
when the machine is not used can be specified so the machine can automatically switch to
a mode where it conserves energy.
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